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KOMMUMTET I1O0 OXPAHE OBBEKTOB KVYJIbTYPHOI'O
HACJIEJIUSI TOMCKOWM OBJIACTU

ITPUKA3
18.01.2023 N° 0004/01-07

O6 yTBepXKIeHMM aIMUHUCTPATUBHOTO pPerjaMeHTa MpeIoCTaBIeHNs TOCYIapCTBEHHOM
yoIyTH « Y TBEPKIEHMEe OTUETHO JOKYMEHTALMK O BbITIOJTHEHUY paboT MO COXPaHEHMIO
00beKTa KYJIbTYPHOTO HACIeAVSI»

B coorBerctBun ¢ ®depepanbHbiM 3akoHOM OT 27 uionst 2010 roma N° 210-D3
«O6 opraHmzauuyM IMPegOCTaBJIEHMUSI TOCYJApPCTBEHHbIX ¥ MYHULMIIAIbHBIX YCIIYT»,
rocraHoByieHueM Anpmuuauctpanyuu Tomckon obsmactu ot 28 suBapst 2011 roma N° 18a
«O Tlopsinke  pa3pabOTKM ¥  yTBEPKIEHUSI  aIMMHMUCTPATUBHBIX  pErjiaMeHTOB
MIpeIOCTaBIeHNSI TOCYIaPCTBEHHBIX YCIIYT »

I[TPUKA3BIBAIO:

1. YTBepauTh agMUHUCTPATUBHBIN PErJIaMEHT IIPeIOCTaBIeHNSI TOCYAaPCTBEHHOMN
yCayTu « Y TBEpIKAEHMEe OTUETHOM HOKYMEHTAILMM O BBIITOJTHEHUM paboT IO COXPaHEHMIO
00beKTa KYJIbTYPHOT'O HACJEOUSI» COIJIACHO MPUJIOKEHMIO K HACTOSIIIEMY ITPUKA3Y.

2. Hacrosmmii mpukas BCTyHaeT B CUJIY IO MCTEUEHUM OECSITU IHEeN CO IHS ero
oGUIMaILHOTO OITyOJIMKOBaHMS.

3. KoHTpOJIb 3a MCIIOJTHEHMEM HACTOSIILIErO IPyYKasa BO3JIOKUTh Ha IIpeacenaTeis
Komurera mo oxpaHe 06beKTOB KyJIbTYPHOT'O Hacaenus TOMCKO 001aCTu.

[Ipencenarens Komutera E.B. [lepersaruna

SIpocnaBueBa E.E.



[Ipunosxkenne

YTBepKaeH

npukasoM Komurera mmo oxpaue
00BEKTOB KYJIbTYPHOI'O HACIeOVS
Tomckoii obacTu

or 18.01.2023 N° 0004/01-07

AIMMHMCTPaTUBHBIN perjaMeHT MpeIoCTaBIeHNsI TOCYIapCTBEHHOM YCIIYT U
«YTBepsKIeHye OTUETHONM TOKYMEHTAIMM O BBITIOJIHEHMY PabOT 10 COXpPaHEHUIO
00beKTa KYJIbTYPHOTO HAC/IeIVSI»

1. O61me nosokeHus

1. Hacrosmmit agMMHUCTPATMBHBIM PErJIAMEHT YCTAHABIMBAET IOPSAOK
M CTAHOAPT TIPEeIOCTaBJIeHUs] TOCYHAPCTBEHHOM YCIAYyTU «YTBEpKIOEHME OTUeTHOMI
OOKYMEHTALMM O BBIMOJHEHMM PAbOT MO COXpaHEHMIO OOBEKTA KYJIbTYPHOTO HAC/IeIUsI»
Ha TeppuTopuu ToMcKoM 061acTu (gajgee - ToCygapCTBeHHas yCIyra).

2. 3agBuUTeNIeM SIBJSIETCSI JIMIIO, OCYIIECTBJISIBIIIEE HAyYHOE PYKOBOJICTBO
MpoBeieHNeM PAabOT MO COXPaHEHMIO OOBEKTAa KYJbTYPHOTO HAcC/e[ys, BKIIOYEHHOTO
B EnuHbll rocymapcTBeHHBIM peecTp OOBEKTOB KYJbTYPHOIO Hacjenusi (MamsITHUMKOB
ucropuu u KyabTypbl) Poccuiickonn @emepanyy, WIM  BbIIBJIEHHOTO OObBEKTa
KYJIbTYPHOTO Hacyienusi (majiee — OOBEKT KyJIbTYPHOTO HacjaeAusi) M aBTOPCKMUI Ham30p
3a MPOBeJeHMEeM yKa3aHHbIX paboT, MO0 UX YIIOJHOMOYEHHbIE MTPEACTaBUTEN ([ajiee -
3asIBUTEJIN).

3. Mecronaxoxgenne Komurera mo oxpaHe OOBEKTOB KYJBTYPHOTO Hacaenus
Tomckoit o6actu (ganee — Komurer): 634050, r. Tomck, mp. JIennna, 50.

[ToutoBsiit agpec: 634050, r. Tomck, a/a 115.

Anpec smekTpoHHOM ouThl: kooknto@gov70.ru.

4. Anpec opummanbHoro caita Komurera: https://heritage.tomsk.gov.ru (manee —
caut Komurera).

Tenedon mysa cnpasBok: (3822) 90-94-20.

5. 'paduk pabotsl Komurera:

noHenebHMUK — natHua: ¢ 9-00 mo 18-00;

repepsIB OJ1s1 OTAbIXa U uTanus: ¢ 12-30 go 13-30;

Ccy600Ta, BOCKpeCEeHbE: BBIXOITHO JI€Hb.

6. lndopmaris o nmpegocraBieHn rocyIapCTBEHHON YCIYTY MPeICTaBISIeTCS:

1) B Komurere mpu JMYHOM IOCEIIEHUY, B 3JEKTPOHHOM BHMIE, MOCPEICTBOM
MMCbMEHHBIX OTBETOB, IO HOMepaMm TesiedhoHOB KomuTeTa;

2) Ha cante Komureta no agpecam: https://heritage.tomsk.gov.ru;

3)Ha oduIMATBHOM calTe OOJIACTHOTO TOCYJApCTBEHHOTO  Ka3eHHOTro
yupexxaeHus «Tomckuit 06;1acTHOM MHOTOGYHKIIMOHAIbHBIN LIEHTP MO MPefoCTaBIeHNIO
TrOCYJapCTBEHHBIX ¥ MYHMIIMIIAJIBHBIX YCIyr» Mo agpecy: mfc.tomsk.ru (manee -
MHOTO(YHKIMOHAIbHBIN LIEHTP, CAalIT MHOT'O(QYHKIIMOHAIBHOTO LIEHTPA);

4) B (emepasbHOV TOCYIapCTBEHHOVW WHMOpPMaALMOHHON cucteMe «EmuHbIN
MOpTajl TOCYJApPCTBEHHBIX ¥ MYHMIMIIQJIbHBIX YyCIyr (QyHKUmMi)» 1O ajpecy:
gosuslugi.ru (manee - Equublit moprai).


https://heritage.tomsk.gov.ru
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7. UnopmumpoBaHme 3asBUTEJIEN o BOITPOCAM IIpeIOCTaBIEHNS
rOCYyIapCTBEHHOM YCJIYTY OCYIIECTBJIIETCS B CJIEAYIONMX hopMax:

1) MHOMBUAYya/bHOE KOHCYJIBTMPOBAHME IIPU HEMOCPEICTBEHHOM OOpallleHuu
3asIBUTEJIS;

2) VHAVBUAYAJIbHOE KOHCYJIbTVPOBAHME B 3JIEKTPOHHOM BUI€ ITOCPEICTBOM:

a) pasMeIeHns] KOHCYJIbTAl[MOHHO-CITPaBOYHOM nHMopMaryy Ha cante Komurera,
caiiTe MHOTOQYHKIIMOHAIBLHOTO LIeHTpa, ExyHOM moprase;

6) MHOMBUIyaJbHOE KOHCYJIbTMPOBaHME IIyTeM HampaBjeHus B dopme
3JIEKTPOHHOTO IOKYMEHTa OTBeTa Ha oOpallleHne, MOCTynuBIiiee B (popme 3/IeKTPOHHOTO
IOKYMEHTa;

3) MHAMBMUIOyaJTbHOE KOHCYJbTUPOBAHME ITyTEM HAIpaBJIeHUS B MUCbMEHHON
dbopmMme oTBeTa Ha oOpallleHNe, MOCTYIMBIIIee B MMCbMEHHON dhopMe;

4) nuauBUAyaJbHOE KOHCYJIbTUPOBaHMe MO0 HoMepam TesiehoHoB KomuTera.

PaccmoTrpeHne obpaliieHunit, yKa3aHHbIX B HACTOSIIEM ITYHKTE, OCYILECTBIISIETCS
B CPOKM U TIOpsiKe, MpeaycMoTpeHHbie DenepanbHbiM 3akoHOM OT 02.05.2006 N® 59-D3
«O mopsigke paccmoTpeHus obpaiteHni rpaxkaan Poccunickon @epepatimm».

8. Ha caritre Komurera, caiite MHOrOYHKIIMOHAIBHOTO IIeHTpa, EnyHoM noprase
pasMellaeTcs cyieayomias MHGOpMaIys O MpeJoCTaBIeHNM I'OCYIapCTBEHHOM YCITYTH:

1) McueprbIBatOIIM TIepeYeHb JOKYMEHTOB, HEOOXOIMMBIX [IJISI TTPeAOCTaBJIeHNS
rOCYyIapCTBEHHOM YCJIYTH, TPpeOOBaHMS K OPOPMIEHNIO YKAa3aHHbBIX JOKYMEHTOB;

2) KpyT 3asiBUTEJIEN;

3) CpOK mpenocTaBieHNsI TOCYJapCTBEHHOM YCITYTH;

4) cBemeHMs O pe3yJibTaTax MPeIOCTaB/IEHNSI TOCYIapCTBEHHON YCIIYTH;

5) wucuepnbIBalOlIMii IepeyeHb OCHOBaHMI [JII OTKasa B IIPeIOCTaBJIEHUM
roCyIapCTBEHHOM YCIIYTH;

6) TOPSINOK AOCymebHOro (BHeCyneOHOro) O6>KajoBaHMSI pelleHU U TeiCTBUIMA
(6esmeiictBusi) Komurera, MHOrOGYHKIIMOHAIIBHOTO IIEHTPA, a TaKKe MX JOKHOCTHBIX
JINII, TOCYAAPCTBEHHBIX CITYXKAIIMX, pAOOTHUKOB.

Nudopmanns Ha cante Komurera, caitTe MHOTO(QYHKIMOHAIBHOI'O ILIEHTPA,
EnyHoM moprtasie O TMoOpsake M CpOKaxX IPedoCTaB/IeHUSI TOCYIAapCTBEHHOW YCIYTU
Ha OCHOBAHMM  CBEIEHMIA, COmepKalmxcsi B  ¢eaepaJbHOM  T'OCYIapCTBEHHOM
MH(OpPMaIMOHHON cucreme «®DenmepambHbIN peecTp rOCYyIapCTBEHHBIX
Y MYHUIIUTIQJIbHBIX YCIYT (QYHKIMI)», TPeIOCTaB/IsIeTCsl OeCIiaTHoO.

HocTtyn K MHGOpPMaIMM O CPOKaAX M MOPSAKE MPeIOCTaBIeHNSI TOCYAapCTBEHHON
YCJIYTU OCYIIECTBJISIETCSI 6e3 BbIMOJHEHMUSI KaKuUX-nb0 TpeboBaHMII, B TOM uucie Oe3
MCITOJTb30BaHMSI TIPOI'PAMMHOIO ObecrieyeHusl, YCTaHOBKA KOTOPOrO Ha TeXHUYECKue
cpenctBa  TpeOyeT — 3aK/JIOUEHMS]  JIMIIEH3MOHHOTO  WIM  MHOTO  COIVIAIIeHUS
C IpaBooOJIaaTesieM IPOrPaMMHOIO ObOecIieueHus, MpeayCMaTPMBAIOIIEro B3MMaHMe
TJIaThI, PETYCTPALIMIO MV aBTOPU3ALIMIO VI TIPEICTaB/IeHN e M IIEPCOHAIbHBIX TaHHbBIX.

8.1. B moboe Bpemsi cO [HS TipMeMa NOOKYMEHTOB 3asBUTE/Ib MMEET IIpaBo
Ha ITOJTy4YeHMe CBEeIeHNI O XO/Iie MPOIeIyPhl MTPeJOCTaBIeHNs TOCYIapCTBEHHON YCTYTH.
st aToro 3asiBUTENieM yKasbiBaeTCsl (HA3bIBAeTCS) JaTa M PEruCTPAlVOHHbBI HOMeEp
3ampoca, 0003HaueHHbI B pacIucke O IpueMe TOKYMEHTOB, moyiyueHHoOM oT Komurera,
MHOTO(YHKIMOHAJIbHOTO IIEHTpa Py Mojayue JOKYMEHTOB.

B ciryuae mogaum 3ampoca B 3JIEKTPOHHOM BHMIE uepe3 MOPTas roCyaapCTBEHHBIX
yoryr uHGOpMaIysl O XOAe MpedoCTaBIeHMs TOCYAApPCTBEHHOM YCIYTM HaIpaBJIsIeTCS
3asIBUTEJTIO B 3JIEKTPOHHOM BUE B JIMUHbBIN KaOMHET.


consultantplus://offline/ref=D3FE7DC9EE8D04A7FD48561F7792F5EF29C2E56F999FA03FCC86646A23A90E0E6F449B78B90F3C314C65996BE0y7P7H
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2. CraHgapT MpenoCTaBIeHMs TOCYIapCTBEHHOM YCITYTU

9. HaumeHoBaHMe TOCYJAapCTBEHHON YCIyrM «YTBepXKIeHUe OTUYeTHOMU
OOKYMEHTALMM O BBITTOJTHEHUY PAbOT MO COXPAaHEHNMIO OOBEKTA KYJIbTYPHOTO HACEAVS».

10. HaumeHoBaHMe opraHa, IMpeJOCTaBJSIIONIETO TOCYHAPCTBEHHYIO YCIYTY -—
Komurer 1o oxpaHe 06beKTOB KYJIbTYPHOTO Hacaeays TOMCKO 0061aCTH.

11. PesynbTaToM MNpenocTaBieHMss TOCYHAPCTBEHHOM YCJIYTU SIBJSIETCS Bblgava
(HampaB/ieHME) 3asBUTENIO ONHOTO U3 CJIeNYIOIMMX [JOKYMEHTOB, O(OpPMJIEHHBIX
Ha oduimasbHOM 6s1aHKe micbMa Kommrera:

1) mmucbMa 06 yTBEpPKAEHUM OTYETHOM JOKYMEHTALMM O BBITIOJHEHUM paboT I10
COXpaHeHMIO 0O0beKTa KyJbTypHOro Haciaemusi (masiee - OTyeTHast JOKYMEHTAIVS)
C TIPUJIOKEHMEM OIHOTO 3K3eMIuisipa OTUeTHON TOKYMEHTAaInu;

2) mucbMa 00 oTkaze B yTBepkmeHuM  OTUeTHOVM  JOKYMEHTAlMM
C MOTMBMPOBAHHBIM OOOCHOBaHMEM MPUUMH OTKa3a C MPUIOKEHNEM OZHOTO 3K3eMILISIpa
OTueTHOM TOKYMEHTALNN;

3) mucbma o BosBpaTe OT4YETHOM JOKYMEHTAlM¥M C MOTMBMPOBAHHBIM
000CHOBaHMEM TMPUUMH BO3BpaTa C TMPUIOKEHMEM [ABYX 3K3eMIUIIpoB OTueTHOM
OOKYMEHTaLVM.

12. Cpoxk mnpenmocTaBieHMs] TOCYHApCTBEHHOM YCIYTU COCTaBJIsSIeT TPUILATH
pabouMx [HeM co nAHA TpemocraBieHus B Komurer 3asBurtenem  OTueTHON
OOKYMEHTaLVM.

13. TIpaBOBbIE OCHOBaHMS [JIs MPENOCTABJIEHNS I'OCYJapPCTBEHHO YCITYTH:

1) Koncturyims Poccuiickon @enepanyin;

2) @®enepanbHblii 3akoH oT 25 wuiona 2002 roma N° 73-@3 «0O6 o6bBeKTax
KYJbTYpPHOrO Hacjemusi (MaMsITHMKAX MCTOPUM M KYJIbTypbl) HapomoB Poccuiickon
®epnepanyn» (nanee — OemepanbHbiil 3akKoH N° 73-D3);

3) ®enepanbHbiin 3akoH OT 27 uionss 2010 roma N° 210-03 «O6 opranmsaimm
MIpeIOCTaB/IEHNS TOCYAAPCTBEHHBIX ¥ MYHULIMTIAIBHBIX YCIIYT »;

4) ®enepanbubiii 3akoH ot 27 mionsg 2006 roma N° 152-D3 «O mepcoHaabHBIX
TAHHBIX»;

5) [TocTaHoBneHne [IpaBuTenbCTBa Poccuiickoin ®denepatun OT
07.07.2011 N2 553 «O mopsinke obopMieHMs M TPEICTaBAeHMUS 3asBJICHUN U MHBIX
NOKYMEHTOB, HEOOXOOMMBIX [Ji1 TpeJoCTaBJeHus TOCYyIapCTBEHHBIX U  (MJIN)
MYHUIIUITAIBHBIX YCIYT, B (hOpMe 3JIeKTPOHHBIX TOKYMEHTOB»;

6) ITocranosnenne [IpaButenbctBa Poccuiickon @epepauun ot 27.09.2011 N°797
«O B3aMMOAENCTBUM MEXKAY MHOTO(YHKIIMOHAJIBHBIMY IIEHTpAMM ITPeIOCTaBJIEHNS
TOCYJapCTBEHHBIX ¥  MYHUIMIIAIBHBIX  yCAYT ¥ denepaJbHbIMM  OpraHaMu
MCIIOJIHUTEIbHOM BJIACTYM, OpraHaMyu TOCYJApCTBEHHBIX BHEOIOIKETHBIX (DOHIIOB,
opraHamMyu TOCYyJapCTBEHHOM BJIaCcTM cyObeKTOB Poccuiickon @Demeparvy, opraHaMu
MECTHOT'O CaMOYTIPaBJIEHNSI»;

7) IMocranosnenue IIpaButenbcTBa Poccuiickoit @enepanym ot 25.06.2012 N2634
«O BuMmax 9JIEKTPOHHOM TIOANMCK, MCIIOJb30BaHME KOTOPBIX [OIYCKAaeTCs TMpu
obpalleHn 3a OJTy4YeHNEM T'OCYIAaPCTBEHHbBIX Y MYHUIIUIIAIbHBIX YCIYT»;

8) ITocTraHoByieHe [IpaBuTenbcTBa Poccuiickon ®denepanym OT
22.12.2012 N° 1376 «O6 vyrBepkmenunu IIpaBun opraHusaumuu esITEIbHOCTU
MHOTO(YHKLMOHAIbHbBIX IIEHTPOB IIpeIOCTaBIEHMS rOCyIapCTBEHHbIX

Y MYHUIUIIAJIbHBIX YCIIYT»;
9) Ilpukasz MunucrepctBa KyabTypbl Poccuiickoir ®@epepanym ot 25.06.2015
N2 1840 «O6 yrBepkneHun coctaBa u Ilopsika yTBepsKIeHMsS] OTUETHOM TOKYMEHTalu


consultantplus://offline/ref=18621B864A4D3C9AB4F97CB249274966E1FEA30248FCE028448F8FDFJDF
consultantplus://offline/ref=938B46B08337732C1D072557F9F86D162F5F43C62248D2E7FA8183CC2BA32079D2AB4C5ED84B5E05D1o0E
consultantplus://offline/ref=938B46B08337732C1D072557F9F86D162F5E4DC12645D2E7FA8183CC2BA32079D2AB4C5ED84B5C0AD1o2E
consultantplus://offline/ref=18621B864A4D3C9AB4F97CB249274966E2F2AD0047ADB72A15DA81F8D3D2J7F
consultantplus://offline/ref=77051E5A41015BC06926F6FBE9C89ACD659E93F4A09AE9C8F28C0D2146s5SFK
consultantplus://offline/ref=938B46B08337732C1D072557F9F86D162F5842C92442D2E7FA8183CC2BDAo3E
consultantplus://offline/ref=938B46B08337732C1D072557F9F86D162F5E4FC02C42D2E7FA8183CC2BDAo3E
consultantplus://offline/ref=938B46B08337732C1D072557F9F86D162F5E4FC02C44D2E7FA8183CC2BDAo3E
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O BBITIOJIHEHMM PabOT MO COXpaHEHMIO OObEeKTa KyJIbTYPHOTO Hacjaenys, BKIIOUEHHOTO
B €IMHBII TOCYHAPCTBEHHbIM peecTp OOBEKTOB KYyJIbTYPHOTO Hacsjaenus (IMaMsITHMKOB
UCTOPUM U KYJbTYpbI) HapomgoB Poccuiickoit @enepauyy, MM BbISIBIEHHOTO OObEKTa
KyJbTYpHOTO Hacjenus, Ilopsignka mipueMku paboOT 1O COXpaHeHUI0 OObeKTa
KYJbTYPHOTO Hacjeauss M TIOATOTOBKM aKTa TIPUEMKM BBITIOJHEHHBIX pPaboT
10 COXPAHEHMIO OOBEKTa KYJIbTYpPHOTO HAcjaedus, BK/JIIOUEHHOTO B  €IMHbIN
rOCYJIapCTBEHHbIM peecTp OOBEKTOB KYJIbTYPHOTO Hacjaenus (MamMsITHUKOB MCTOPUU
U KyJbTypbl) HapomoB Poccuiickon ®@epeparu, Wi  BBISIBJIEHHOTO OObeKTa
KyJIbTYPDHOTO Hacjenusi u ero @opmbi» (majee - mpukad MuHKyabTypbl Poccun
ot 25.06.2015 N° 1840);

10) 3akon Tomckon o6mactu ot 06.09.2016 N2 98-0O3 «O6 06beKTax KyJabTyPHOTO
Hacsienus (MaMSITHUKAX MCTOPUY U KyJIbTYpbl) ToMCKOM 06/1acT»;

11) 3akon Tomckon ob6sactu ot 09.08.2011 N° 176-O3 «O6 oTHesibHBIX BOIIpOCAX
opraHmusalyuy  MpefoCTaBJeHus] TOCYJapCTBEHHbIX UM  MYHUUMIAJIbHBIX  YCJIYT
Ha TeppuTopun TOMCKOM 061aCTU»;

12) ITocranosnenne ['ybepuatopa Tomckon obmact ot 29.04.2016 N2 37 «O6
ytBepkaeHun Ilonoxkenus o Komurere mo oxpaHe OOBEKTOB KYJIbTYPHOTO HaCJIEIUSI
Tomckon obacTm».

14. VcueprbiBaroiliMii TiepedeHb TOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUM
C 3aKOHOJATEJIbHBIMM MM  MHBIMM  HOPMAaTMBHBIMM  IIPABOBBIMM  aKTaMM  [IJIS
MpeoCTaB/IeHNsI TOCYAapCTBEHHOMN YCITYTH:

1) compoBoguTenbHOe TMMUCHBMO O HampaBjieHu OTYETHOM [JOKYMeHTaluu
110 pekoMeHayeMon ¢opme coryacHo mnpwiokeHnio N° 2 k Ilopsioky yTBepskmeHust
OTYETHOM MTOKYMEHTAIMM O BBITIOJIHEHMUM PabOT MO COXPAHEHMIO OOBEKTa KYJIbTYPHOI'O
HacJieus, BKJIIOYEHHOT'O B eQVHBbIM T'OCYJapCTBEHHbI peecTp OOBEKTOB KYJIbTYPHOI'O
Hacsenus: (IaMSTHUKOB MCTOPMM U KYJbTypbl) HapomoB Poccuiickon ®epepatinm, wim
BBISIBJIEHHOTO  OOBEKTa  KYJbTYPHOTO  Hacjaenus, VYTBEPKIEHHOMY  IIPMKa30M
MunkyabTypbl Poccun ot 25.06.2015 N° 1840 (mamee - Ilopsimok) K HACTOSILEMY
aIMMHUCTPATUBHOMY perjaMeHTy, IMOZAIMCAaHHOe YIOJHOMOUYEHHBIM JIMIIOM (Hajiee -
3a1poc);

2) OtuyeTHas JOKyMEHTalUsl B COCTaBe, YCTAaHOBJIEHHOM TMpwioxkeHuem N2 1
K mpuKkasy  MuHkyabtypel  Poccum ot 25.06.2015 N¢ 1840, odopmieHHas
110 peKOMEHIOBAaHHOMY 00pasiy corjacHo npuioskeHnio N2 1 k ITopsimky, B mpoimTom
" IPOHYMEPOBAHHOM BUJE B IBYX 3K3eMIUISIpaX Ha OyMaskKHOM HOCHUTEJIE U 3JIEKTPOHHOM
HOCHUTeJIE.

15. Tlpu HampaBieHuMM 3ampoca C MCIOJb30BaHMEM MH(DOPMAIMOHHO-
TeJIEKOMMYHMKALMOHHBIX CEeTeM, OOCTYIl K KOTOPbIM He OTpaHMYeH OIpeAeeHHbIM
KPYT'OM JINII, BKJTIOYasT TTOPTaJI TOCYAapPCTBEHHBIX YCIYT, HAMIPABJISIIOTCSI CKAHMPOBAHHbBIE
OpPUTMHAIbI ~ JOKYMEHTOB,  IIepeuMC/IeHHbIX B  IIYHKTe 14  Hacrosiero
aIMMHMCTPATUBHOTO perjaMeHTa.

B nmokymeHTax He IO/DKHO OBITh IOJUMCTOK, IPUIMCOK, 3aYE€PKHYTHIX CJIOB
U VIHBIX HEOT'OBOPEHHBIX UCIIPaBIEHUN.

IIOKyMeHTbI He JOJIKHBI ObITh MCITOJTHEHBI KapaHAaIlIOM.

16. [IoKyMeHTbI, KOTOpbIE€ 3asBUTE/Jb BIIpaBe IIPEACTAaBUTb IO COOCTBEHHON
VMHUIIMATHBE, TaK KaK OHM IOAJIeXKaT IMPEeICTaBJeHMIO B paMKaX MeKBEIOMCTBEHHOI'O
MH(POPMAaIMOHHOTO B3aMMOIEMCTBUS, OTCYTCTBYIOT.

17. OcHoBaHmsi I OTKasa B IIpMeMe [TOKYMEHTOB, HEOOXOOMMBIX JIs
MpeaOCTaBIeHNSI TOCYIaPCTBEHHON YCITYTU, OTCYTCTBYIOT.
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18. OcHoBaHus Oj1s1 MPUOCTAHOBJIEHMSI TTPENOCTaBIeHMSI TOCYIapCTBEHHOM YCIIyT U
OTCYTCTBYIOT.

19. OcHoBauussmu gj1st Bo3Bpata OTYETHOM JOKYMEHTALMN SIBJISTIOTCSI:

1) OTuerHas fOKyMeHTalus MMpeACTaBjeHa He B ITOJIHOM 00beMe, YCTaHOBJIEHHOM
B myHkTe 1 mpmtoskenns N 1 k mpukasy MuHkyabTypbl Poccnn ot 25.06.2015 N¢ 1840;

2) odopmiienne OTYeTHOM [DOKYMEHTAIlMi HE COOTBETCTBYET PeKOMEHIAINN
nyHkta 3 Ilopsiaika yTBepsKIeHMsS OTYeTHOM [OKYMEHTallM O BBIIIOJHEHUM paboT
10 COXpAaHEHMIO O00BbeKTa KYJbTYPHOI'O  Hacjaeausl, BKJIIOYEHHOTO B  eIOUHbBIN
TOCY[IapCTBEHHBII pPEecTp OOBEKTOB KYJIbTYPHOTO Hacjaenus (MMaMSITHUKOB MCTOPUN
U KyJbTypbl) HapomoB Poccuiickonn ®epmeparmu, wauM  BBISIBJIEHHOTO OOBEKTa
KYJIbTYPHOTO  Hacjaemusl, YTBEpPXKIEHHOro ImpukazoM MuHKyIbTYpel  Poccun
ot 25.06.2015 N° 1840;

3) Hay4HBIM OTYET O BBIMNOJHEHHBIX paboTax, BXOAsmmii B coctaB OTueTHO
IOKYMEHTALMV, He COOTBETCTBYeT TpeboBaHMsIM IyHKTa 2 npuitoxkenus N® 1 K npukasy
MunkynbTypbl Poccun ot 25.06.2015 N2 1840.

20. OcHoBaHueM 119 OTKa3a B yTBepkaeHun OTYETHON TOKYMEHTAIMU SIBJISIETCS
HECOOTBETCTBME BBITIOJHEHHBIX pPabOT MO0 COXPaHEHMIO OOBEKTa KYJIbTYPHOT'O HaCIeIus
TpeboBaHusIM ctaTby 45 @epepanbHoro sakoHa N° 73-d3.

21. B ciyuae Haymumsi OCHOBaHMI [Jig Bo3BpaTa OTYETHOM HOKYMEHTalluM,
MepeuMCIIEHHBbIX B MTyHKTEe 19 HACTOSIIErO0 afMMHUCTPATUBHOTO peryiaMeHTa, 3asBUTE b
BIIpaBe IIOBTOPHO HampaBuUThb B KomwuteTr 3amnpoc ¢ mnpuaokeHneM aoOpaboTaHHON
OTueTHOM TOKYMEHTALIVIN.

22. T'ocymapcTBeHHas yoIyra MpenoCcTaBisieTcs: 6e3 B3MMaHUS TOCYIapCTBEHHOM
MTOIUTMHBI VT MHOM TIaThI.

23. MakcumasibHble CPOKM OKUIAHUS B OUepeIn:

1) mnpu momadve 3ampoca O MpeaoCTaBIeHMM TOCYJapCTBEHHOM YCJIYTY — He OoJiee
MATHAAIATA MUHYT, II0 TIpeABAPUTEIbHON 3aMCK — He Oojiee AeCSITy MUHYT;

2) mpu TOAyYeHUM pe3ysbTaTa IpeloCTaB/IeHMs] TOCYIapCTBEHHOU YCIYyTU -
He OoJiee MATHAALIATYA MUHYT.

24. 3arnpoc o mpemoCTaBJeHNN TOCYJapCTBEHHOM YCIYTU PETUCTPUPYETCS B IE€Hb
ero nocryruienus B Komurer.

25. TpeGoBaHus K MOMEILEHUSIM, B KOTOPBIX IPEIOCTaB/ISETCSI rOCyIapCTBeHHAas
ycayra, K 3aly OXKMOAHMSI, MecTaM [JiS 3alojiHeHusl 3arpoca, MH(GOPMaIlMOHHBIM
CTeHIaM C oOpaslaMy MX 3alloJIHEHUSI M TepevYHeM JAOKYMEHTOB, HEOOXOIMMBIX [IJIs
MpeloCTaB/IeHNs] TOCYIapCTBEHHOM YCITYTU:

1) 3ganue, B KOTOpOM pacrojioskeH KoMuTteT, 10/KHO HaXOOUTHCS B IELIEXOTHOM
OOCTYyImHOCTM (He Oosiee OeCSITM MMHYT IIEIIKOM) [JIsT 3asiBUTeJe OT OCTaHOBOK
0OI1IeCTBEHHOT'O TPAHCIIOPTA;

2) Ha TeppuUTOpPUM, TIPUJIEraollell K MecTopacIiojioskeHnto Kommutera MTOJIKHBI
MMETbCS MeCTa [IJi1 TMapKOBKM aBTOTPAHCIOPTHBIX CPEACTB, MAOCTYN 3asBUTEJIEeN
K TTAPKOBOYHBIM MECTaM JIOJI’KEH SIBJISIThCST OeCIUIaTHBIM;

3) smaHue, B KOTOpoM pacrosoxeH Komurer, AO/KHO ObITH 0OOPYIOBAHO
OTHEeJIbHBIM BXOJIOM JJIsI CBOOOIHOIO JOCTYIIA 3asiBUTEJIEN B [IOMEILEHHE;

4) mnomeienuss Komurera, B KOTOpBbIX NpPeNOCTaBJSIOTCS T'OCYyJapCTBEHHbIE
YCIYTHU, 31 OXUAAHMS, MeCcTa [JIT 3aroJIHEHMS 3allpoCOB O IPeIOCTaBJIEHUN
roCyJapCTBEHHOM YCJIYyrM, MHOOpPMALMOHHbIE CTEHIbl C OOpaslaMu MX 3aroJIHEHUS
U TIepeyHeM JTOKYMEHTOB, HeOOXOOMMbIX MJjIs1 IPedOCTaBJIeHUSI TOCYIapCTBEHHOM
YCIYTU, HOOJDKHBI COOTBETCTBOBaTb CaHMTApHO-3MUIEMUOJIOTMUECKMM ITpaBWIaM,
TpebOBaHMSIM TOKApPHOM 0e30ITaCHOCTM, a TaKXKe obecreuuBaTb OecIpensTCTBEHHbIN
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OOCTYN MHBAJMUIOB B COOTBETCTBUM C 3aKOHOHaTeabCTBOM Poccuiickon Depeparnym
O COLMAJILHOM 3allUTe UHBAIUIOB;

5) uenTpanbHbli BXon B 3maHue Komurera [OO/DKeH ObITh 000pYymOBaH
MHGOPMAIIMOHHOM TabIMUKOM (BBIBECKOM), cofepskalliei MHbOopMallMio O HaMeHOBaHUN
opraHa roCcyJapCTBEHHOM BJIACTH, MTPeNOCTaBJISIIONIETO FOCYIapCTBEHHYIO YCIYTY;

6) MpueM 3asIBUTEJIEN MTOJIKEH OCYIIECTBI/ISITHCS B CIEUMATbHO OTBEAEHHBIX JIJISI
9TUX 1IeJIeli IIOMEeIEeHUSIX;

7) TPUCYTCTBEHHbIE MeCTa MOJDKHbI BKJIIOYAThb MecCTa AJjs1 MHGOPMMUPOBAHMS
" TIpMieMa 3asiBUTEJIEN;

8) mecra MHGOPMMUPOBaHMS, MpeaHA3HAUEHHbIE IJIS1 O3HAKOMJIEHMS 3asBUTEJIEN
¢ MH(POPMAaILMOHHBIMM MaTepuajaMy, JOJIKHbI ObITh 000pYIOBaHbl MHOOPMAIMOHHBIMMU
CTeHJIaMMI;

9) mecra A1 3amOJIHEHMS MTOKYMEHTOB JOJIKHBI OBITh OOOPYIOBAHbI CTYJIbSIMM,
cronamu, obecrieyeHbl 0OpasliaMy 3aIrOJHEHMS OOKYMEHTOB, OJlaHKaMM 3alpoCOB
Y KaHLEJIIPCKUMM ITPUHAIJIESKHOCTSIMUA;

10) mecra oxkumaHuMs B OdYepeAM Ha KOHCYJIbTAlMIO, IpPEACTaBIeHNEe WU
MOJTyYeHre [TOKYMEHTOB [IO/DKHbI ObITh OOOPYIOBAHbI CTYJIbSIMM, KpeceabHbIMU
CeKILMSIMU UM CKaMbsiMM (OaHKEeTKaMM), IUTbeBOM BOJIONM, OIHOPA30BbIMM CTaKaHAMM;

11) npu opranmusauyy pabouynx MecCT JOJDKHA ObITh ITPeayCMOTpeHa BO3MOYXKHOCTD
CcBOOOOHOTO  BXOJAa M  BbIxoma  cnenuaymcToB  Komurera  ydyacTBYIOMIMX
B IPEIOCTABJIEHNN TOCYIAPCTBEHHOM YCTYTY U3 IIOMEIeHNS];

12) Ha mHbopmaumoHHoM cTeHae Kommurera moKHA COOEpsKaTbCS CJIemYOLIast
MHbopMaIus:

TEKCT HACTOSIIErO aiMMHUCTPATUBHOIO PeryiaMeHTa C PWIOKEHVSIMU;

dbopMa 1 obpaselr 3aII0JTHEHMS 3aIIpoca.

26. TlokaszaTenu JOCTYITHOCTM M KaueCTBa roCyIapCTBEHHON YC/IYTH:

1) mosHOTa, aKTyaJbHOCTb ¥ [AOCTOBEPHOCTb WHMOpMAIMM O IOpsSIIKe
MpeqoCTaBIeHNsI FOCYIaPCTBEHHON YCJIYTH, B TOM YMCJIe B 3JIEKTPOHHON (opMme;

2) HarasigHOCTb (opM pasmeliaeMoit MHGpOpMaIMK O TOpsiaKe MPeIoCTaBIeHMSs
roCyIapCTBEHHOW YCJIYTH;

3) cobiofeHe CPOKOB IPeOOCTaBJIEHMSI TOCYIAPCTBEHHOM YCJIYIM M CPOKOB
BBITIOJTHEHNST aIMMHUCTPATUBHBIX IIPOLEOypP NPy IIPedoCTaBJIEHUM TI'OCYIapCTBEHHOM
YCITYTH;

4) OTCYTCTBME  VIOBJIETBOPEHHBIX JKajob CO  CTOPOHBI  3asIBUTEJIEN
10 pe3yJbTaTaM IpeJoCTaBIeHNsI TOCYAapCTBEHHOM YCIYTH;

5) mnpemocTaBieHMe BO3MOKHOCTM IIOfAUM  3aIpoca O IIPeIOCTaB/IEHUM
TOCYJJapCTBEHHOM YCJYIM WU JOKYMEHTOB (COIepsKallMXcsli B HMX CBeIEHUN),
HEOOXOIUMBIX IJIS1 PeIOCTaBJIeHMS] TOCYIAPCTBEHHON YCIYTH, B (OpMe 3JIEKTPOHHOTO
IOKYMEHTA C MCI0JIb30BaHMEM IOPTAJIOB TOCYIAapCTBEHHBIX YCIIYT;

6) KOJIMYECTBO B3aMMOIENCTBMII 3asgBUTENS cO crenuayuctamu Kommurera
He Oosee ABYX (TI0ava 3armpoca ¥ MoJiydeHne pesysbTara);

7) OTCYTCTBME ouepemeli Mpu MpeIoCTaBIeHUN TOCYIapCTBEHHbIX YCIIYT.

27. HHble TpeboBaHMsS, B TOM UMCJe YUMTHIBAIOIIME OCOOEHHOCTU
MpeNoCTaB/JeHNsT TOCYJApCTBEHHON YCAYTM B  MHOTO(QYHKIMOHAJILHOM  IIEHTpe
" OCOOEHHOCTM MPEIOCTaBJIEHNS TOCYJapCTBEHHOM YCIYTY B 3JIEKTPOHHON opme:

1) sagBuUTeNIO IPEdOCTaBJISIETCS BO3MOKHOCTb IOJy4YeHMs MHGOpMaLym
O rocymapcTBeHHOM yciayre Ha cante Komwmrera, EpmMHom rmoprane, caiTe
MHOTOQYHKIIMOHAJIbHOTO IIeHTPa;
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2) 3asIBUTENIO TIPedOCTaBJIIETCS BO3MOKHOCTb TOy4YeHMsI (opmbl 3arpoca
B 2JIEBKTPOHHOM  BMAE Ha  CalTe Komurera, Enunom  moprane, caiure
MHOTOGYHKIMOHAJIbHOTO 1IeHTpA.

3. CocraB, 1MocJieoBaTeIbHOCTb ¥ CPOKM BBITIOJIHEHMST aIMUHMUCTPATUBHBIX MTPOIenyD,
TpebGOBaHMS K TIOPSIIKY MX BBITIOJTHEHMS, B TOM UMCJIE OCOOEHHOCTY BbITIOJTHEHMSI
aIMMHUCTPATUBHBIX MIPOLIEAYDP B 3JIEKTPOHHOU (DopMe, a TaKske OCOOEHHOCTU
BBITOJTHEHUST aMUHUCTPATUBHBIX ITPOIeAYP B MHOTOMYHKIIMOHAIbHBIX LIEHTpax

28. T'ocymapcTBeHHas! ycayra BKIIIOUaeT B CeOsl clieqylollye aJMUHUCTPATUBHbIE
MpoLeypbl:

1) mnpuem, perucrpaiys 3arpoca 1 HalpaBJieH)e Ha UCIIOJTHEHNE;

2) paccMoTpenme 3ampoca, aHa/m3 OTYeTHOM MOKyMeHTanuu, (GopmyupoBaHue
pelieHus;

3) Bblgavya (HampaBjieHMe) 3asABUTEII0  JOKYMEHTOB, IOATBEP KIAIOIINX
MpeocTaBjieHNe TOCYyAapCTBEHHON YCITyTH.

29. Ilpuem, perucrpaiius 3ampoca ¥ HarpasJieHe Ha UCIIOJTHEHME:

1) ocHoBanmeM pJjis1 Havaja agMMHUCTPATMBHOM IPOLELYPhI  SIBJISETCS
nocrymieHue 3anpoca B Komurer;

2) mpuem 3ampoca OCYLIeCTB/SIeTCs crneumagnctom Kommrera, OTBETCTBEHHBIM
3a IpUeM BXO[SIIell KOPPeCHOHAEHLIMM, KOTOpPbIM B [eHb TIOCTYIUIEHUS 3ampoca
B KomureT perucrpupyer sampoc, BO3BpalllaeT BTOPOM 3K3eMIUISIp 3ampoca (TIpyu ero
HaJIMuMM) 3as9BUTENIIO U MepefaeT 3amnpoc npencepartento Komurera B AeHb e€ro
perucTpannmy;

B CJlyyae Mojauy 3arnpoca B 3JeKTPOHHOM BUe uepe3 MOPTal roCydapCTBEHHbIX
ycayT, uHGOpMaIys O perucTpaiyu 3arnpoca HaIpaBJsSIeTCsl 3asIBUTENIO B 3JIEKTPOHHOM
BUJE B JIMUHBIN KaOMHET;

3) npencematenb Komurera He mnosgHee [BYX pabouux [AHeEM I[ocjie JHS
perucTpanum 3armpoca OIpeesiseT MUCIOJHUTENSI, OTBETCTBEHHOI'O 3a IpeNOoCTaBJIeHMe
rOCYJIapCTBEHHOW YCIAyTU (asiee - OTBETCTBEHHBIM MCIIOJHUTEJb), TTYTEM HaJIOXKEHUS
Ha 3a1poce COOTBETCTBYIOIIEN pe30JIIoIUM UM TlepefaeT ero OTBETCTBEHHOMY
VCIIOJTHATEJTIO;

4) pe3yabTaTOM aIAMMHMUCTPATUMBHON TMPOLIEAYPbI SIBJISIETCS TOJydeHMe 3arpoca
OTBETCTBEHHBIM UCITOJTHUTEJIEM;

5) cpok BbITTOJIHEHMST aMMHUCTPATUBHON IPOILIEAYyPbl HE MOJDKEH IPeBbIIIaTh
Tpex pabounx JHENM CO THS MOCTYIIJIEHNS 3aIIpoca.

30. Paccmorpenne 3sampoca, aHam3 OTUeTHOM MOKyMeHTaluu, (GopmupoBaHue
pereHus:

1) ocHoBaHMeM [iJig Hauasla agMUHUCTPATUBHOM MPOLIEAYPHI SIBJISIETCS TTOTyueHue
OTBETCTBEHHBIM MCIIOJIHUTEJIEM 3aIpoca ¢ pe3ostounei npencenaresns Komurera,

2) OTBETCTBEHHbIN VCIIOJIHUTEJIb COBEpIIaeT CAeAYIOIINe TeCTBUS:

He TO3[lHEe BOCbMM paboumx [AHeM CO OHS TOCTYIUIeHMSI K Hemy 3arpoca
paccMaTpuBaeT €ro u IMpUIOXKeHHble K HeMy HOOKYMEHTbl Ha IMpeaMeT OTCYTCTBUS
(Hanmmumust) oOcHOBaHMM [Ji1 Bo3BpaTa OTueTHOV [JOKYMEHTaluM, IepeuMCIeHHbIX
B MyHKTe 19 HACTOAIIEro agAMUHMUCTPATUBHOTO PErjaMeHTa;

B CJyYyae HaIMuMsi OCHOBaHMM [Jisi Bo3BpaTta OTueTHOM HOKYMeEHTaluM,
Mepeunc/ieHHbIX B MyHKTe 19  HacTrosillero agMMHUCTPATMBHOTO  perjiaMeHTa,
OTBETCTBEHHbIV MCIIOJHUTEb MOATOTABIMBAET IMPOEKT MucbMa O Bo3BpaTe OTueTHON



OOKYMEHTallMM C YKa3aHMeM IPpUYMH BO3BpaTa, BU3MPYET €ro M IIpecTaBisieT
Ha MoANNUCH TNpencenarento Komurera;

MpM  OTCYTCTBMM OCHOBaHMI Ojs1  BosBpaTa OT4YeTHOM HOOKYMEHTAllWW,
MepeuMC/IeHHbIX B MYHKTe 19 HacTosIero agMMHMUCTPATMBHOTO perjiaMeHTa, B CPOK,
He MPEeBBIIIAIONIMI ABAAIATY pabouuMx OHEN CO OHS IMOCTYIUIEHMS K HEeMy 3ampoca,
npoBoauT aHaam3 OTYeTHOM [OOKYMEHTAMM Ha HaJuyMe OCHOBAaHMSI [JIT OTKasa
B yTBepkaeHuu QOTUeTHOV MOKYMEHTallMy, yKasaHHOro B myHKTe 20 HaCTOSIIEro
aIMMHMCTPATUBHOTO PErjiaMeHTa;

B CPOK, He IIPEeBBIIIAIONIMI OBAALATA TPeX paboumx AHEH CO AHS IOCTYIUIEHMUS
K HEMY 3aIpoca, TOTOBUT, BUSMPYET U IepenaeT Ha MOAMMUCh mpeacenareno Komurera
MPOEKT [IOKYMEHTa, SIBJISIOLIErocs pes3yJabTaTOM IIPeIOCTaBJeHMsI T'OCYIapCTBEHHOM
yoiyru: mucbMa o0 yTBepskmeHuy OTYeTHOM TOKYMEHTAaUuM B CJIydae OTCYTCTBUS
OCHOBaHMSI IS OTKasa B yTBepskaeHny OTYETHOM TOKYMEHTAIM, YKa3aHHOTO B MTYHKTE
20 HacTOgIEro aJAMMHMCTPATMBHOIO perjaMeHTa, Jmbo TmmMchMa OO OTKase
B yTBepskaeHuy OTUeTHOM MOKYMEHTaluM B CJIyyae YCTAHOBJIEHMSI HAJIMUMS OCHOBAHMS
o1 OTKasa B yTBepKaeHuMyu OTUYETHONM [OKyMEHTaluM, yKa3aHHOro B IIyHKTe 20
HACTOSIILIErO afMUHUCTPATUBHOI'O PerjiaMeHTa;

3) npencenarenb Komurera He mosgHee OBYX pabouMX MHEN CO OHS MOCTYIUIEHUS
K HEMY [IOKYMEHTa, SIBJISIIOIIErocs pe3yabTaTOM IIpedoCTaBJeHMUsT T'OCYAapCTBEHHON
YCAYyTY, TIOANMCHIBAET YKa3aHHbI [JOKYMEHT W B CJIydyae TIPUHSATUSI — PeIeHUs
06 yTBep>kaeHnn OTUeTHOM MOKYMEHTAlMM CTaBUT Ha TUTYJbHOM Jmcte OTueTHOU
OOKYMEHTaLuu B rpude yTBep>KAaeHus CBOIO MOAIMCh 1 neyaTbh Komurera;

4) pe3yJbTAaTOM AaAMMHUCTPATUBHOM TMPOLEAYPhl  SIBJSIETCS  TOAIMCAHME
npencenaresieM Komurera DOKyMeHTa, SIBJISIONIErOCS PE3YJIbTaTOM IPeIOCTaBIEHUS
rOCYJapCTBEHHOW YCIYTH, U B CJIydae IMPUHATHUSL pellieHus o6 yTBepkmeHunu OTUeTHOM
OOKYMEHTALMM IMPOCTAHOBKA HAa TUTYJIbHOM JicTe OTUeTHOM MOKyMEHTaluu B rpude
yTBepsKIeHus roamicy npeacenaress Komurera u meuatn Komurera;

5) cpok BBITTOJIHEHUST aAMUHUCTPATUBHOM PO PHI:

He OoJiee pecaTM paboumx [OHEM CO [JHS TIOJIyYeHUSI OTBETCTBEHHbBIM
VICTIIOJTHUTEJIEM 3aIllpoca B CJIy4yae BbISIBJIEHMS OCHOBaHMM i1 Bo3Bpata OTueTHON
OOKYMEHTAllMy, IIepeuMCIeHHbIX B MYHKTe 19 HacTosilero aaMuUHUCTPATUBHOTO
perjiaMeHTa, ¥ MOJArOTOBKYM IMChMa O Bo3Bpare OTUETHONM JOKYMEHTAaLNM;

He OoJjiee OBaAAUATM IISATM PabOUYMX OHENM CO OHS TOJYYEeHUS OTBETCTBEHHBIM
MCIIOJTHATEJIEM 3allpoca B CJy4ae OTCYTCTBUMSI OCHOBaHMI Ajis1 Bo3Bpata OTueTHOM
OOKYMEHTAalluy, IIepeuMCIeHHbIX B MYHKTe 19 HacTosilero aaMUHUCTPAaTUBHOIO
perjaMeHTa.

31. Brbigaua (HampaBjieHMe) 3asgBUTENI0 JOKYMEHTOB, IOATBEP KIAIOIINX
MpegoCTaB/IeHe TOCyIapCTBEHHON YCITYT:

1) ocHOBaHMeM [Jig Hava/ila agMUHUCTPATUBHONM IPOLIEAYPbI SIBJIIETCS IOTyUYeHe
crieramuctoM Komurera, OTBETCTBEHHBIM 3a OTIIPABKY MCXOMSIIEN KOPPECIIOHIEHIIVIN,
MOATIMCAHHOTO TpencenateseM Komurera [TOKYMEHTa, SIBJISIONIETOCS Pe3yIbTaTOM
MIpeIOCTaBIeHNsI TOCYIaPCTBEHHOM YCIYTH;

2) cneuyanuct Komurera, OTBETCTBEHHbIM 32 OTIPaBKy  MCXOZSILEN
KOPPECITOHIEHIIMY BBIIOIHSIET CAEOYIOIIME TeCTBHUS:

He T03[IHee IBYX paboumx AHEeN CO OHS moammcaHust mpeacenareiieM Komurera
IOKYMEHTA, SIBJISIOLLIErOoCs pe3yjbTaTOM IIPeJOoCTaBjIeHMss TI'OCYIapCTBEHHON YCIYIH,
PErMCTPUPYET €ro B XKyPHaJIe UCXOISIIEN KOPPeCIOHIEHIINNA;

He IMOo3JHee Tpex pabouux AHEeN Co OHS MoamnmucaHus npeacemateseM Kommrera
IOKYMEHTA, SIBJISIOLIErOoCs pe3yjbTaTOM IIPeJoCTaBjIeHMss T'OCYIapCTBEHHON YCIYIH,
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HarnpasJsieT (Bpy4yaeT) ero 3asBUTEJIO C MPWIOKeHeM OFHOro 3k3emiuisipa OTueTHOM
OOKYMEHTAalMY B CJiydyae TPUHSATUS — pelieHuii 006  yTtBepskgeHuyu  OTueTHOM
OOKYyMeHTauuy, o006 oTKase B yTBepkaeHuu OTYeTHOM OOKYMEHTauuyu Jmbo
C TIPUJIOXKEHMEM [JBYX 9K3eMIUIIpoB OTueTHOM [AOKyMEHTalMu B Cjydae TPUHSITUS
pertieHust 0 Bo3Bpate OTUETHON JOKYMEHTALMM CIIOCOO0M, BIOpAHHBIM 3asIBUTEJIEM ITPU
nozjayve 3ampoca;

3) pe3yJbTaTOM agMMHUCTPATUBHOM  TMPOLELYpPbl  SIBJISETCS  HampaBJieHMe
(BpyueHMe) 3asSBUTENIO [TOKYMEHTA, SIBJISIIOIIErocsl pe3yjabTaTOM IpefoCTaBIeHMs
rOCYJIJapCTBEHHOW YCJIYTY ¥ TOMMMCAHHOTO YIIOJHOMOYEHHBIM [TOJIKHOCTHBIM JIUIIOM,
¢ npuioykeHreM OTUETHOV TOKYMEHTAIVMN.

CpoOK BBITIOJTHEHMS aAMUHUCTPATUBHON MPOLIEAYPbl He JOJIKEH MPEeBbIIATh IBYX
pabounmx [nOHeM CO [JHS ToMydyeHus crermaguctom Komurera, OTBETCTBEHHBIM
3a OTIIPABKY MCXOJSIIEN KOPPECHOHIEHIIMM, TIOAMMCAHHOrO Tpencenaresiem Komurera
IOKYMEHTA, SIBJISIIOILETrOCsS Pe3ybTaToOM MPefoCTaBIeHNs TOCYIapCTBEHHOM YCIIYTH.

32. OcoOeHHOCTM BBITIOJIHEHMSI aAMMUHUCTPATUBHBIX MPOLEAYP B 3JE€KTPOHHOM
dbopme, a TaksKe 0COOEHHOCTY BbITIOJTHEHNSI aAMUHMCTPATUBHBIX TTponeayp B MODII:

[Tpu bopmupoBaHuM 3ampoca 3asiBUTENI0 00ecIieunBaeTCs:

- BO3MOKHOCTb ~ KONMPOBAaHMSI UM COXpaHeHMs 3ampoca U JIOKYMEHTOB,
HEOOXOIVMBIX [IJISI TTPeIOCTaBIEHMS TOCYIapCTBEHHOM YCIIYTH;

— BO3MOSKHOCTb 3aIlOJTHEHUS HECKOJIbKUMM 3asiBUTEISIMM OIHOM 3JIEKTPOHHOM
dbopmbl 3ampoca npu obpallleH!! 3a TOCYAapCTBEHHbBIMM YCJIyraMiy, MpearnosiaraloiimMm
HalpaBJieH/e COBMECTHOTO 3aITpoca HeCKOJIbKUMU 3asiBUTENISIMU;

— BO3MOKHOCTb ITeuaTyi Ha OyMa)KHOM HOCHUTeJe KOMMM 3JIEKTPOHHOV (OPMBI
3ampoca;

- COXpaHeHMe paHee BBeAEHHbIX B 3JIEKTPOHHYIO (GoOpMy 3armpoca 3HauyeHU
B JII0O0e BpeMsI TI0 >KeJIaHMIO T0JTb30BaTesIsl, B TOM 4MCJie MPU BO3HUMKHOBEHUM OIIMOOK
BBOJIa ¥ BO3BpaTe JJIs1 IOBTOPHOTO BBO/IA 3HAUYEHMN B 3JIEKTPOHHYIO (GOPMY 3aImpoca;

- BO3MOXHOCTb [OCTYyIa 3asBuUTessi Ha EnuHOM mnoprase K paHee IMOAAHHBIM
MM 3allpocaM B TeueHMe He MeHee OJHOTO Tojia, a TakKKe YaCTMYHO ChOPMUPOBAHHBIX
3aIlpOCOB — B TeUeHle He MeHee TpeX MecCsIIeB.

CdopmupoBaHHbII M TIOAMMCAHHBIMA 3allpOC UM TOKYMEHTbI, HEOOXOAMMbIE [IJIs
MpefoCTaBieHs] TOCYJapCTBEHHOM YCIyTM, HampasisitoTcss B KomuTeT mocpencTBoM
Enunoro nmoprara.

PesynbpTaT  mpemocTaBiieHMSI  TOCYIApCTBEHHOM  YCJIyTM 1O  3arpocy,
nocrynuBuiemy uepe3 MO®Il, mnoanexxkut Hamnpasiaennto B MO®PI[ B cpoxwu,
MpegyCMOTpPEHHbIe COIJIallleHMeM O B3aMMOJENCTBUM, 3aKIOUeHHbIM Mexkny MOI]
u Komurerom.

4, CDOprI KOHTPOJIA 3a UCIIOJIHEHMEM aIMMHNUCTPATVMBHOI'O perjiaMeHTa

33. KoHTposb 3a MCHOJHEHMEM HACTOSIIEro aJMUHUCTPATUBHOTO perjaMeHTa
OCYIIEeCTBJIIETCSI B (GhOpMe TEeKYIIEro U MOC/IeYIOIIero KOHTPOIS.

34. Texkyluii KOHTPOJIb OCYIIECTBJ/ISIETCSI OTBETCTBEHHBIM MCIIOJHUTEIEM IIPU
pacCMOTpPEHUM  OOKYMEHTOB  3asiBUTEJISI B COOTBETCTBMM  C  HACTOSILMM
aIMMHMUCTPATUBHBIM PerjaMeHTOM.

Cnemyanuctel Komurera (B TOM umcje OODKHOCTHBIE JIMIIA), OTBETCTBEHHBIE
3a IIpeIoCTaBJIEHE roCyAapCTBEHHOM YCIIYTH, HECYT OUCIUTUIMHAPHYIO,
aIMWHUCTPATUBHYIO M MHYIO OTBETCTBEHHOCTb, YCTAHOBJIEHHYIO 3aKOHOATe/IbCTBOM
Poccuiickon @epepanmy, 3a HECOOJIIOEHME CPOKOB M IOPSIIKA MCIIOJHEHUS KasKIou
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aIMMHUCTPATUBHOM TIPOLIEAYPbI, YKa3aHHOM B HACTOSILIEM aJMUHUCTPATUMBHOM
peryiaMmeHTe.

35. Tlocnemyrommii KOHTPOJb OCYIIECTBJISIETCS IIOCPEICTBOM IIPOBEIEHMS
MPOBEPOK B ciydae mocTyruieHuss B Komuter mHopmaimmu O pelieHUsX, OeMCTBUSIX
(6esmeiicTBMM)  crenuanucroB  Komwurera, yuyacTByIOIIMX B  IpeJOCTaBJIeHUNU
rOCYJJapCTBEHHOM YCAYyTHM, KOTOPbIMM HapylleHbl TpebOBaHMSI, YCTAaHOBJIEHHbBIE
HACTOSIIIIMM afMUHUCTPATUBHBIM perjiaMeHTOM.

[IpoBepka mpoBoOAMTCSI Ha OCHOBaHMM pacropsbkeHusi Komurera o mnpoBemeHUM
MIPOBEPKM, KOTOPbIM OIIpeJesiseTcss OO/DKHOCTHOe Jmino Kommurera, MpoBogsiiiee
MIPOBEPKY, CPOK IIPOBEIEHMS] TPOBEPKM, AAThbl HavaJia M OKOHYAHUS IIPOBEIEHUS
MPOBEPKM, CPOK ODOpMJIEHUSI pe3yJIbTaTOB ITPOBEPK.

36. B c1yuae BbISIBJIEHMSI TIpM OCYIIECTBJIEHMM KOHTPOJIS 33 MCIIOJHEHVEM
HACTOSIIIETO aIMMHMUCTPATUBHOTO perjaMeHTa HapyIleHuil TpeboBaHM, YCTaHOBJIEHHBIX
HaCTOSIIIIMM ~ aAMMHUCTPATMBHBIM DPErJIaMeHTOM, BMHOBHbIE JIMIA IPUBJIEKAIOTCS
K OTBETCTBEHHOCTM B COOTBETCTBMM C 3aKOHOaTeIbcTBOM Poccuiickoit Denepariyn.

5. Mocyne6Hoe (BHecyme6HOe) 063KaloOBaHMe pelleHnii U OeicTBuil (6e3meicTBIs)
Komurera, JOJISKHOCTHOTO JIUIIA, TPEIOCTAB/ISIONIErO TOCYIapCTBEHHYIO YCIIYTY 60
rOCyapCTBEHHOTO CJIYXKAIIlero, MHOTO(MYHKIMOHAIBHOTO 1IEHTPa, pabOTHUKA
MHOTO(GYHKIIMOHAJIbHOTO 1IeHTpa

37. [HocynmebHoe (BHecygeOHOe) oOO>kajoBaHMe pelIeHUMA U JeUCTBUI
(6esmeiicTBusi) Komurera, JOJSKHOCTHOTO JINIIA, TIPEIOCTABISIONIEIO IOCYIaPCTBEHHYIO
ycayry Jmbo TroCymapCTBEHHOTO — CJTy>Kalllero, MHOTOQYHKIMOHAJIBHOTO IIeHTpa,
paboTHMKA MHOTO(DYHKIMOHAJIBHOTO IIEHTPA OCYIIECTBJISIETCS B COOTBETCTBUM C IJIaBOM
2.1 ®epepanbHoro 3akoHa oT 27 wuiwonst 2010 roma N° 210-d3 «O6 opraramsauyum
MIpeIOCTaBIeHMS TOCYAAPCTBEHHBIX ¥ MYHULIMIIAIbHBIX YCITYT».

38. JKanmoba Ha pelteHuss u aeucTBusi (6esmeiictBue) mnpencenarens: Komurera
nojaetrcss Ha uMs 3amectutenst ['ybepHatopa Tomckoit o06siacT¥ TO CTPOUTEIHCTBY

1 MHOPACTPYKTYpe.
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