KOMMTET I10 OXPAHE OBBEKTOB KYJIbTYPHOI'O HACJIEAUS
TOMCKOM OBJIACTU

ITPUKA3

12.09.2023 Ne 0082/01-07

O6 yTBepsKIeHU agMUHUCTPATUBHOIO perjaMeHTa IpeqoCTaBIeHNsT
rocymapcTBeHHoM yciryru «IIpemocraBiieHne cBeIeHNi O HAIMYNUY VI OTCYTCTBUM
00BEKTOB KYJIbTYPHOI'O HaCaeaysl, BKIIOUEHHbIX B €VHbIV TOCYyIapCTBEHHBIN PeecTp
00BEKTOB KYJIbTYPHOI'O Hacaeaust (MaMsITHUKOB MCTOPUM U KYJIbTYPbI) HAPOJIOB
Poccuiickoit @epepaiivin, 1 BbISIBJIEHHBIX OOBEKTOB KYJIbTYPHOTO HAC/IeIMs Ha 3eMJISIX,
MTOAJIEXKAIINX BO3IEMCTBUIO 3€MJITHBIX, CTPOUTEIbHBIX, MEJIMOPATUBHbBIX, XO3S/ICTBEHHBIX
pabor, IIpeyCcMOTpeHHbIX cTaTthei 25 JlecHoro komekca Poccuiickoi ®@epepauyy paboT 1o
MICITOJIb30BAHMIO JIECOB (3a MCKJIIOUEeHreM paboT, YKa3aHHbIX B MYHKTaX 3, 4 u 7 yactu 1
cratbu 25 JlecHoro kogekca Poccuiickoit @emepaiinit) M MHBIX paboT»

B coorBerctBuM ¢ ['pamoctpontenbHbiM KomekcoMm Poccuiickoin ®epeparyn,
®enepanbubiM 3akOHOM OT 25.06.2002 Ne 73 «0O6 o6beKkTax KyJbTYPHOTO HaCIeOUS
(maMsSTHMKAX MCTOpPUM ¥ KyJabTypbl) HapomoB Poccuiickon ®Depepanmm», demepaibHbIM
3akoHOM OT 27.07.2010 Ne 210-P3 «O6 opranmusauum rpeaoCcTaB/IeHMs TOCYIaPCTBEHHBIX U
MYHULIATTAJIbHBIX YCITYT»

I[TPKA3DBIBAIO:

1. VTBepouTh TMpuaraemMbiii aIMUHUCTPATUBHbIA pPEIJIaMEHT IpefoCTaBJIeHNUS
rocygapcTBeHHoM yoiayru  «[IpegocraBieHue CBeoeHMII O HAJIMYUM MU OTCYTCTBUM
0OBEKTOB KYJIbTYPHOTO HacjaeAusi, BKIIOUEHHBIX B €IOVHBIA T'OCYJapCTBEHHBIN PEecTp
OOBEKTOB KYJbTYpPHOTO Hacjemuss (MaMSITHUKOB WCTOPUM U KYJbTYpPbl) HapOmOB
Poccuiickonn @epepaiiny, U BBISIBJIEHHBIX OOBEKTOB KYJIbTYPHOTO Hacjeousl Ha 3eMJISIX,
MOIJIEKAIIMX BO3IEMCTBUIO 3€MJISTHBIX, CTPOUTEIbHBIX, MEIMOPATUBHBIX, XO35IICTBEHHBIX
pabor, MpeayCcMOTpPeHHbIX cTaTbei 25 JlecHoro komekca Poccuiickoit @epepanyy paboT 1o
MCIIO/Tb30BAaHMIO JIECOB (3a MCKJIIOUEeHMEM paboT, YKasaHHbIX B MyHKTax 3, 4 u 7 vactu 1
ctatbu 25 JlecHoro komekca Poccuiickoit @epmepaiinit) u MHbIX paboT».

2. Hacrosimii mpmkas BCTyIaeT B CUJIY Yepe3 [ecsAThb MHEH TIOoC/ie THS €ero
oduIMaIbHOT'O OITyOIMKOBAHMSI.

3. KonTposb 3a McosiHEHEM HACTOSIILIETO MTPUKa3a OCTABJISIO 32 COOOIA.

[Ipencenaresnb KomuTeTa E.B. Ilepetsirnna

JHara: 14.09.2023
Homep: 851-48/2023

TocymapcTeeHHAA perHcTpaLis




[IpunoskeHue

YTBEPKIEH

npukazom Komurera no oxpatne
OOBEKTOB KYJIbTYPHOI'O HACJ/IeINsI
Tomckou obacTu

ot 12.09.2023 Ne 0082/01-07

AIMVUHUCTPATUBHBIN perjaMeHT IIPeIoCTaBIeHNsI TOCYIapCTBEHHON YCIyT U
«ITpemocraBiieHMe CBeleHMII O HAJIMUMUU WU OTCYTCTBUM OOBEKTOB KYJIbTYPHOT'O HaC/IeIusl,
BKJIIOUEHHbBIX B €[IMHBIN I'OCYJapCTBEHHbI peeCcTp OOBEKTOB KYJIbTYPHOI'O HacC/Ieaust
(MaMSTHMKOB MCTOPUM U KYJIbTYpPbl) HapogoB Poccuiickon Denepaniny, 1 BbISIBJIEHHbBIX
00BEKTOB KYJIbTYPHOTO HacaeIusl Ha 3eMJISIX, TOJIJIesKaIMX BO3IEMCTBUIO 3eMJISTHBIX,
CTPOUTEJIbHBIX, MEJIMOPATUBHBIX, XO3IMCTBEHHbIX PaboT, IIPeIyCMOTPEHHBIX CTaThel 25
Jlecnoro kogekca Poccuiickon @enepatim paboT MO UCIOJIb30BAHNIO JIECOB (32
MCKJTIOUeHNeM paboT, YKa3aHHbIX B IMMyHKTaX 3, 4 u 7 yactu 1 cratbu 25 JlecHoro komekca
Poccuiickon @eneparin) u MHBIX paboT»

1. OO6uMe mosIoKeHus

1. AZMMHMUCTpaTUBHBIM perjaMeHT IMpeNoCTaBAeHMs] TOCYAAPCTBEHHOM YCJIYTU IO
MPeIOCTaBJIEHNIO CBEAEHMIT O HAJIMUUYM VJIM OTCYTCTBUM OOBEKTOB KYJIbTYPHOT'O HAaC/Ieausl,
BKJIIOUEHHBIX B €AVHBIA T'OCYIAapPCTBEHHBIN pPeecTp OOBEKTOB KYJIbTYPHOTO HAC/IeINs
(MaMSITHMKOB MCTOPUM U KYyJbTypbl) HapomoB Poccuiickon @enepauyy, M BbISIBIEHHbBIX
00BEKTOB KYJIBTYPHOTO Hacjaeous Ha 3eMJISIX, TMOJJIesKalllMX BO3AEMCTBUIO 3eMJISHbBIX,
CTPOUTEJIbHBIX, MEJMOPATUBHBIX, XO3SCTBEHHBIX PaboT, MpPeayCMOTPEHHBIX CTaTbeir 25
Jlechoro kogmekca Poccuiickont ®epepanuy paboOT 10 MCIOJIb30BaHMIO JIeCOB (3a
UCKJTIOUeHeM paboT, YKasaHHbIX B MYHKTaxX 3, 4 u 7 wactu 1 crathy 25 JlecHOro Komekca
Poccuiickoin @enmepanun) u MHBIX pabor (manee - PersiameHT) paspaboTaH B IeJsIX
MOBBIIIIEHNSI KauecTBa M JOCTYIMHOCTM TIPEIOCTaBJ€HMSI TOCYHApCTBEHHOM YCJIYTH,
ompepessieT CTaHIAPT, CPOKM U TIOC/IE€IOBATENbHOCTh [OEMCTBUM TIPU OCYIIECTBIEHUN
MMOJTHOMOYMI TI0 TIPeJOCTaBJEHNIO CBEeNEeHMA O HAINMUYUM WU OTCYTCTBUU OOBEKTOB
KYJIbTYPHOTO HacJenusl, BK/IIOUEHHBIX B €IVHBbINM TOCYHAapCTBEHHBbIM pPeecTp OOBEKTOB
KYJbTYpPHOTO Hacjenusi (MamMsSITHUKOB WMCTOPMM UM KYJbTYypbl) HapomoB Poccuiickon
Mdemepalnn, BbISIBJEHHBIX OOBEKTOB KYJIbTYPHOrO Hacaeaus: Jub0 06beKTOB, 00/1adaroIINX
Mpu3HaKaMyu OObEeKTa KYJbTYPHOTO HacCHeaus Ha 3eMISX, IOAJIEKAIMX BO3IECTBUIO
3eMJISTHBIX, CTPOMTEJIbHBIX, MEeJMOPATUBHbBIX, XO3SIICTBEHHBIX pPAabOT, IPemyCMOTPEHHBIX
cratbent 25 JlecHoro kogekca Poccuiickon @epepanyy paboT 10 UCIOJIb30BAHMIO JIECOB (3a
MCKJTIIOUeHeM paboT, YKasaHHbIX B MyHKTax 3, 4 u 7 vactu 1 crathu 25 JlecHoro Komekca
Poccuiickon @eneparimmn) U MHBIX paboT Ha Tepputopuu Tomckou obsactu (manee -
rocyJapcTBeHHas ycjayra).

2. 3agBUTeNsIMU SIBSIOTCS (QU3MUYeCKMe U opuauMveckue Jiniia, SBJISIOIIMECS
3aKazumMkamu ¥ (WIK) HENOCPeACTBEHHbIMM WCIIOJHUTENSIMY PaboT, KOTOpble ObLIN
MIPMOCTAHOBJIEHBI HA OCHOBAaHUM IIPEAIMCAHUS O IPUOCTAHOBJIEHUM W3bICKATEbCKUX,
3eMJISTHBIX, CTPOUTEJIbHBIX, MEJIMOPATUBHBIX, XO3SMCTBEHHBIX PabOT, YKa3aHHBIX B CTAaThe
30 demepanbHOro 3akoHa ot 25.06.2002 N 73-®3 «O6 o6bekTax KyJbTYPHOTO HaCaemust
(maMsSTHMKAX WCTOPUM U KyJAbTypbl) HapomoB Poccuiickon ®@epmepanym» paboT 1O
MCII0JIb30BAHMIO JIECOB U MHBIX paboT (Hasee - paboThl), BbigaHHOTO KoMuteToMm 1o oxpaHe
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0O0BEKTOB KYJbTYpHOr'O Hacyemusi Tomckon obnactu (manee — KomureT) Ha OCHOBaHWM,
MpeIyCMOTPEHHOM IYHKTOM 7 ctaThy 36 DemepanbpHoro 3akoHa ot 25.06.2002 N 73-®3
«O6 obbeKTax KyJIbTYpPHOrO Hacjenus (MamMsITHMKAX MCTOPUM U KYJIbTYpbl) HApOOOB
Poccuiickoit denepatinn», mmb0 UX YIIOTHOMOUEHHbIe MTpefCTaBUTe (fajee - 3asiBUTEIIN).

3. Mecronaxoxaenne Komurera: 634050, r. Tomck, mp. Jlenuna, 50.

[TouToBsiit agpec: 634050, r. Tomck, a/a 115.

Anpec anekTpoHHOM TOUThI: kooknto@gov70.ru.

4. Appec opurmanbHoro canta Komurera: https://heritage.tomsk.gov.ru (masee - cair
Komnrerta).

Tenedon s crpaBok: (3822) 90-94-20.

5. I'padmk pabotsl Komurera:

roHenenbHMK - nsaTauna: ¢ 9-00 mo 18-00;

repepwIB AJ1s1 OTAbIXa U muTanus: ¢ 12-30 mo 13-30;

Ccy06060Ta, BOCKpPECEHbE: BBIXOIHOM JEHb.

6. lndopmariys o mpegocTaBieHn roCyIapCTBEHHON YCJIYTHY MPeCTaB/ISIeTCS:

1) B Komurere mpu JaMYHOM IIOCEIIeHUM, B 3JEKTPOHHOM BUIe, TMOCPEICTBOM
MMCbMEHHBIX OTBETOB, IT0 HOMepaM TesedoHoB Komurera;

2) Ha cante Komurera no agpecam: https://heritage.tomsk.gov.ru;

3) Ha OGUIMATBHOM CalTe OOJIACTHOTO TOCYJapCTBEHHOTO KAa3eHHOT'O YUYPEXIEHUS
«Tomckmit  06GjacTHOM  MHOTO(GYHKUMOHAJbHBIM  IIEHTP MO  IMPeaoCTaBJIEHUIO
rOCYIApCTBEHHbIX ¥ MYHMIMIAJIbHBIX YCIyr» Mo agpecy: mfc.tomsk.ru (manee -
MHOTO(YHKIMOHAJIbHBIN LIEHTP, CAT MHOTO(GYHKIIMOHAJIBHOTO IIEHTPA);

4) B denepaabHON TOCyIapCTBEHHON MHMOPMALMOHHOM cucTeMe «EmVHBIN TMopTast
roCyJIapCTBEHHbIX M MYHUIIMTIAIbHBIX YCIyT (GYHKIMIA)» 1O aapecy: gosuslugi.ru (manee -
Enyubii mopran).

7. 'ndopmupoBaHue 3asiBUTEJIEN IO BOIPOCAM IPEIOCTaB€HMSI TOCYIapCTBEHHOM
YCJIYT'M OCYILIECTBJISIETCS B CIEOYIONIMX (popmax:

1) wuHOMBUAyaJbHOE KOHCYJbTUPOBAHME TP HEMOCPEACTBEHHOM OOpalieHnn
3asIBUTEJIS;

2) MUHOIUBUIYaJIbHOE KOHCYJIbTUPOBAHME B 3JIEKTPOHHOM BUJIE ITOCPEACTBOM:

a) pasmellleHus] KOHCYJIbTallMOHHO-CITpaBouHOM MHMopmaiumu Ha caute Komwurera,
caiTe MHOTO(YHKIIMOHAILHOTO 1IeHTpa, Exmuom nmopraite;

6) MHAMBUAYAJIbHOE KOHCYJIbTMPOBAHME MyTEM HarpaBjeHus B (opmMe 3JIeKTPOHHOT'O
IOKYMEHTa OTBEeTa Ha obpallleHne, MOCTyIMBIlee B (popme 3/IeKTPOHHOTO TOKYMEHTA;

3) MHAVBUAYAJbHOE KOHCYJIbTMPOBaHME IYyTEM HaIlpaBjeHMs B MUCbMeHHOM (opme
OoTBeTa Ha obpallleHue, ITOCTYIMBIIee B MMCbMEHHOM (GopMe;

4) MHOMBUAYaJIbHOE KOHCYJIBTHPOBaHMe TIo HoMmepaM TesieoHoB Komurera.

PaccmoTpenne ob6paliieHnif, yKa3aHHbIX B HACTOSIIEM ITYHKTE, OCYIIECTBI/ISIETCS B
CPOKM U TIOpsiiKe, IpenycMoTpenHble DenepanbHbiM 3akoHoM oT 02.05.2006 N 59-®d3 «O
MopsIIKe pacCMOTpeHus obpaiiiennit rpaskaad Poccuiickon @enepariym».

8. Ha canre Komurera, caite MHOroGyHKIMOHAJIBHOIO IleHTpa, EamMHOM mopraie
pasmelaeTcs cyienyoolas nHGopManys 0 IpegoCTaBIeHUI TOCYIapCTBEHHOM YCITyTH:

1) wmcuepnbIBalOMI TepeYeHb TOKYMEHTOB, HEOOXOOMMBbIX [JIS IpeJOCTaBIEHMUS
rOCyJIapCTBEHHOM YCJIYTH, TpeboBaHMs K OPOPMIEHUIO YKa3aHHbIX JOKYMEHTOB;

2) KpyT 3asiBUTEJIEN;

3) CpOK MpenoCcTaBaeHMs TOCYJapCTBEHHOM YCIYTH;

4) cBeneHMs O pe3ysbTaTax IMpeoCTaB/IeHs TOCYIapCTBEHHON YCITYTH;

5) mopsimok mocymebHOro (BHecyme6HOro) oO6sKajoBaHMsl peIeHuit U IeiCTBUiA
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(6esmeiictBust) Kommrera, MHOTO(QYHKIMOHAIBHOTO IIEHTPA, a TAKXKe UX JO/DKHOCTHBIX
JIULI, TOCYIapCTBEHHBIX CJTYKAIMX, pAOOTHUKOB.

Nudopmaiins Ha cante Komurera, caiTe MHOroQyHKIMOHAJIbHOrO IieHTpa, EnnHom
MopTaJie O TOPSAKE M CPOKaxX IPeJOCTaB/JIEHUS] TOCYIAapCTBEHHOM YCJIYTM Ha OCHOBAHUM
CBelleHN!, copepykalmxcs B (emepasbHOM TOCyAapCTBEHHON MH(POPMAIMOHHOM CUCTEME
«@enepa/ibHbI peecTp TOCYHAPCTBEHHbIX ¥ MYHUIMIIAIbHBIX YCIYT  (PYHKIMIL)»,
MpegoCTaByIsieTcst 6ecrIaTHO.

Hoctyn K mHOpMaALMM O CpPOKAxX M IMOPSAKE IPedOCTaBJIeHUSI TOCYIapCTBEHHOM
YCJIYTUM OCYIECTBJIIeTCcsl 0e3 BbIMOJHEHUSI KaKuX-aubo TpeboBaHMI, B TOM uucie Oe3
MCIO/Ib30BaHMsI IIPOrPaMMHOIO ObecreueHus], YCTAaHOBKA KOTOPOTO Ha TeXHUYEeCKue
cpencTBa  TpeOyeT  3aKIIOUEHMSI  JIMIEH3MOHHOTO  WMJIM  MHOIO  COTJIAIIEHUS C
MpaBoobJIagaTeIeM IIPOrPAaMMHOIO OOecreueHnst, IpeaIyCMaTPMUBAIOIIEro B3MMaHMe IIaThl,
PerucTpanuio Uiy aBTOPM3aLMIO WM MIPeACTaB/JIeH)e UM IIePCOHAIbHbBIX JaHHbIX.

B nm060e Bpems co OHS mpueMa JOKYMEHTOB 3asiBUTE/Ib MMEET IIPaBO Ha ITOJy4YeHMe
CBEIEeHMII O XOjie IpOLemypbl IPeOOCTaB/JIeHUS TOCYHApCTBEHHOM ycoiayru. s 3Toro
3asIBUTEJIEM YyKasbiBaeTcsl (Ha3bIBaeTCs) JaTra U PerucTpalMOHHBI HOMEpP 3alpoca,
0003HAaUeHHBbIMI B pacluUCKe O TIIpueMe JTOKYMEHTOB, IojiyueHHOM oT Komwurera,
MHOTO(QYHKLIMOHAJIBHOTO IIEHTpa Py MojJade JOKYMEHTOB.

B cnayyae momaum 3ampoca B 3JIEKTPOHHOM BUIE 4Yepe3 IOPTajl IOCyIapCTBEHHBIX
yoiyr uHoOpManusi O Xofe MpenoCTaB/eHMsT TOCYZAapCTBEHHOM YCJIIYTM HampaBsieTcsl
3asIBUTEJIIO B 3JIEKTPOHHOM BHU/JIE€ B JIMUHbBIN KaOMHET.

2. CTaHaapT NpegoCcTaB/IeHNUsI TOCYAAPCTBEHHOM YCIYTH

9. HaumeHOoBaHMe rocymapCcTBeHHOM yciryru «IIpemocTaBiieHne CBeAeHMII O HAIMINUA
UM  OTCYTCTBUM OOBEKTOB KYJbTYPHOTO HACJemusl, BK/IIOUEHHBIX B  €IWHBIN
rOCYJIapCTBEHHBII PeecTp OOBEKTOB KYJIbTYPHOTO Hacjaenus (MaMSTHUKOB MCTOPUU U
KYyJbTYpbl) HapomoB Poccuiickonn @epepalivin, BBISIBJEHHbIX OOBEKTOB KYJIbTYPHOT'O
HacjeomMss Ha 3eMIIX, TOAJIeXalluxX  BO3JENCTBMUIO  3€MJISIHbIX, CTPOMUTEbHbIX,
MeJIMOPATUBHBIX, XO3ICTBEHHBIX paboT, IpeayCMOTPeHHbIX cTaTbeii 25 JlecHOro Komekca
Poccuiickonn @epepanyu pabOT IO MCIOJIb30BAaHMIO JIeCOB (3a MCKIIOYeHMeM pabor,
YKasaHHbIX B NYHKTax 3, 4 u 7 wactu 1 crateum 25 JlecHoro komekca Poccuiickon
deneparn)  MHBIX pabOT».

10. HaumeHoBaHMe opraHa, MpeJoCTaBIISIIONIEro ToCyqapCTBeHHYIO yeayTy - Komurer
10 OXpaHe 0ObEKTOB KYJIbTYPHOTro Hacyieaus: TomMcKoi ob6acTu.

11. Pe3sysibTaToM IpeqoCTaBIeHMsI TOCYAaPCTBEHHOM YCIYTU SIBJISIETCS:

[IpegocTraByieHne 3asiBUTENIO CBEJEHUM O HaJIUUMM WIM OTCYTCTBUM OOBEKTOB
KYJIbTYPHOTO HacJenusi, BK/IIOUEHHbIX B eIVHBbIM TOCYHApCTBEHHbIM pPeecTp OOBEKTOB
KYJbTYpHOTO Hacjenusi (MaMSITHUMKOB MCTOPMM M KyJAbTYypbl) HapomoB Poccuiickon
®depepatinn, M BBISIBJIEHHBIX OOBEKTOB KYJIbTYPHOI'O Hacjequsl Ha 3eMJISX, TOAJIeXKaIx
BO3/IEMCTBUIO 3€MJISIHBIX, CTPOUTEJbHBIX, MEJMOPATUBHbBIX, XO3SIMCTBEHHBIX paboT,
mpenycMoTpeHHbIX cratbeit 25 JlecHoro komekca Poccuiickoint @epepaimm paboT 10
MCTIO/Ib30BaHMIO JIeCOB (3a MCKJIOUeHMeM paboT, YKa3aHHbIX B MyHKTax 3, 4 u 7 yactu 1
cratbu 25 JlecHoro kopmekca Poccuiickoit Demeparinn) u MHbIX paboT (gajgee — CBeIEHMs), C
yKaszaHueM MHbopmauumn:

O HAIMYUM WU OTCYTCTBUM OOBEKTOB KYJIbTYPHOTO HAacC/Jenusl, BK/IIOUEHHBIX B
eIVHbBIN TOCYHApCTBEHHbIM pPEecTp, BBISIBJIEHHbIX OOBEKTOB KYJIbTYPHOTO Hacjemusi anbo
00BEKTOB, 06JIaHAOIIMX MTPM3HAKAMM 00BEKTa KyJIbTYPHOTO Hacaequsl, Ha MCIPAIIBA€MOM
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3eMeJIbHOM YuacTKe, pacIlOJIO)KeHHOM Ha Tepputopuu ToOMCKOV ob6nact (mamee —
3eMeJIbHbIN YYaCTOK);

O HamMuMM MO0 OTCYTCTBMM MOAHHBIX O IIPOBENEHHBIX MCTOPUKO-KYJIbTYPHBIX
MCCJIeIOBAHMSX HAa 3€MeJIbHOM YYaCTKE;

O HeoOXOAVMOCTM MO0 OTCYTCTBMM HEOOXOAMMOCTM IPOBEIEHMSI rOCYIapCTBEHHOM
MCTOPUKO-KYJIBTYPHOM 3KCIIEPTU3bI 3eMETbHOTO YUaCTKa;

O COOTBETCTBUM TIJIAHMPYEMOTO MCITOIb30BaHMSI 3€MeJIbHOTO YUaCcTKa yYCTaHOBJIEHHBIM
TpeOOBaHMSIM B TpaHMIAX 3alUTHBIX 30H ¥ B TPaHUIAX TEPPUTOPUN OOBEKTOB
KYJbTYPHOTO Hac/enusi, BKJIIOUEHHBIX B pPEeCTp, B I'PAaHMUIAX TEPPUTOPUI BBISIBJIEHHBIX
0ObEKTOB KYJIbTYPHOIO Hacjenusi, B TpaHMIAX 30H OXpaHbl OOBEKTOB KYJIbTYPHOT'O
HacJieousi, BKIIOUEHHBIX B PEECTp, B TPAHMUIAX TEPPUTOPUN MCTOPUUECKUX ITOCEJIEHNMN,
MMeEIOILIMX 0Cc0b0e 3HaUeHue AJIsI MCTOpuM U KyJabTypbl Poccuiickoit @eneparim, Tomckon
obacTu.

12. Cpok mpemocTaBjieHMSI TOCYOAPCTBEHHOM YCIYTM, B TOM UYMCJIEe C YYETOM
HEOOXOIMMOCTM OOpallleHMss B OpraHM3alnuy, YUyacTBYIOIME B IIPEIOCTaBJIEHUN
rOCYIAapCTBEHHOM YCIYTU, CPOK ITPUOCTAHOBJIEHMS: TPEAOCTABJIEHUSI TOCYIapCTBEHHON
yoIyru B Cydae, e€CIM  BO3MOXKHOCTh  IPMOCTAHOBJIEHMSI — MPeSyCMOTpEHa
3akoHogaTtesbcTBOM Poccuiickon @emepanyy, Cpok Bbimauy (HAIpaBJIEHNSI) AJOKYMEHTOB,
SIBJISTEFOIIIVIXCST Pe3YyJIbTATOM ITPeIOCTaB/IEHNS TOCYAapCTBEHHOM YCITYTH.

Cpok TpefocTaBeHus] TOCYJAapCTBEHHOW YCIYTUM UCUUCSIETCS CO AHSI PErMCTpPaLM
3asByieHust B Komurere u cocrassier: 30 pabounx mHein.

HampaBnenne moOKyMmeHTa, SIBJISIIOIIETOCS pPe3yJIbTaTOM T'OCYIApPCTBEHHOW YCIIYTH, C
MCITOTb30BaHMEM CIIOCO0a CBSI3YM, YKA3aHHOTO B 3asBjieHMM (JIMYHO, IO IOYTe, B JIMUHBIN
KabuHer Ha EmgmMHOM mopTtasie) ocyllecTBisieTcsl B AeHb OGOPMJIEHUSI M DPErucTpaiuu
pe3yJibTaTa roCyJapCTBEHHOM YCTYTH.

[IprocTaHOBIEHME TOCYAAPCTBEHHON YCTYTY 3aKOHOIaTeIbCTBOM He TTPeayCMOTPEHO.

13. ITpaBoBbIe OCHOBaHMS )11 TPEAOCTABIEHNS TOCYIAPCTBEHHOM YCIYTH:

1) Koncturyius Poccuiickont @eneparyin;

2) ®enepanbHbiii 3akoH oT 25.06.2002 roga N 73-®3 «O6 006beKTax KYJbTYPHOIO
Hacsenus (MamMsITHMKAaX MCTOPUM U KyJbTYypbl) HapogoB Poccuiickoin Denepanym» (maiee -
®epnepanbHbli 3aKoH N 73-D3);

3) ®enmepanbHbiii 3akOoH OT 27.07.2010 roma N 210-®3 «O6 opraumusauyum
MIpeIOCTaBJIEHNST TOCYIaPCTBEHHBIX ¥ MYHUIIUTIATbHBIX YCIIYT »;

4) ®epnepanbHbiii 3akoH oT 27.07.2006 roga N 152-D3 «O nepcoHabHbIX TaHHbBIX»;

5) ITocranosnenne IIpaButenbcTBa Poccuiickoit @epepanyu ot 07.07.2011 N 553 «O
ropsimke oGOpPMJIEHMS M TIPeACTaBJIEHUST 3asIBJIEHUM UM MHBIX JOKYMEHTOB, HEOOXOIVMBIX
0711 TIpeAOCTaBJIeHUSI TOCYJApCTBEHHbIX U (WIM) MYHUIMIAJIbHBIX YCIyT, B ¢opme
3JIEKTPOHHBIX JJOKYMEHTOBY;

6) Ilocranosnenue IlpaBurenbcrBa Poccuiickon @epepaunn ot 27.09.2011 N 797 «O
B3aMMOJIEICTBMM  MEXAY  MHOTOQYHKIMOHAJbHBIMM  IIEHTpaMM  IPeIOCTaBJIE€HMS
rOCyJlapCTBEHHbBIX ¥ MYHUIIUITAIIBHBIX YCJIYT U (pefepasbHbIMM OpraHaMM MUCIIOTHUTETbHON
BJIACTM, OpraHaMy I'OCY/IapCTBEHHBIX BHEOIOISKETHBIX (POHIOB, OpraHaMi roCcyaapCTBEHHON
By1acTu cyobekToB Poccuiickon Denmepalim, opraHaMy MECTHOTO CaMOYITIPaBIEHUSI»;

7) Tlocranosnienne IpaBurenscrBa Poccuiickoit ®enpepanmm ot 25.06.2012 N 634 «O
BUAX 3JIEKTPOHHOM TOAIMCH, UCIOJIb30BaHME KOTOPBIX AOMYCKAaeTCs py oOpalleHnu 3a
MOJTyYeHVEM rOCYAAaPCTBEHHBIX ¥ MYHUIIUIIATbHBIX YCIIYT »;

8) Ilocranosnenue IlpaBurenbctBa Poccuitckon @epepaumu ot 22.12.2012 N 1376
«O6 ytBepkgeHun IIpaBwit opraHusauyy AesTeIbHOCTYM MHOTO(YHKIMOHATbHBIX I[EHTPOB



MpeIOCTaBJIEHNS] TOCYIAPCTBEHHBIX ¥ MYHUIIUIIAIbHBIX YCIIYT».

14. WcuepribiBaloliuii IepevyeHb AOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBUM C
3aKOHOJaTe/IbHbIMM WMJIM MHBIMM HOPMAaTMBHBIMM ITPaBOBBIMM aKTaMMU JIJISI TIpeIOCTaBIeHMS
rOCyIapCTBEHHOW YCJIYTU:

1) 3asByieHME O TMpPedOCTaBJIEHUM TOCYAAPCTBEHHOM YCJIIYTM TUIIETCS B CBOOOTHOM
dbopme.

B cnyuae HampaBnenust 3asBienusi nocpeactsom EII'Y ¢opmupoBanme 3asiBnenHust
OCYIIECTBJIIETCSI TOCPEICTBOM 3allojHeHus MHTepakTuBHOM Gopmbl Ha EII'Y 6e3
HEeOoOXOAMMOCTY JOIOJIHUTEIbHOM IOauy 3asiBJIEHMSI B KaKOM-JIMOO MHOM opMe.

B sagBieHuMn Takke yKasbIBaeTCsl OOMH M3 CJAEOYIONIMX CIIOCOOOB HaIpaBIeHUS
pe3yJibTaTa IpeaoCTaB/IeHNs TOCYIapCTBEHHON YCTYTH:

B (hopMe 2JIEKTPOHHOI'O AOKYMeHTa B JIMYHOM KabuHeTe Ha EINT'Y;

Ha OyMa)XHOM HOCHUTeJIe B BHIEe pacleyaTaHHOrO 3SK3eMIUIsIpa 3JeKTPOHHOTO
IOKyMeHTa B Y TIOJTHOMOUYEHHOM OpraHe, MHOTO(YHKIIMOHAJIbHOM LeHTpe.

2) JOKyMeHT, yAOCTOBEPSIIOIINIA IMYHOCTD 3asIBUTEJIS, IIPEICTaBUTEIS.

B cnyuae HampaBneHus 3asBieHus: nocpenctsom EII'Y cBemeHus 13 gokyMeHTa,
YIOOCTOBEPSIIOILIETO  JIMUYHOCTb  3asIBUTEJI,  IPeICTaBUTEJsI, IPOBEpSIOTCS  IIpu
MMOATBEPSKIEHUM YUETHOM 3anmcy B EnyHol cucteme uaeHTMGUKALMM U ayTeHTUOUKALIAN
(manee — ECUA).

B cnyuae HampaBneHus 3asBieHus mnocpencrsom EII'Y cBepmenus 13 mokymeHTa,
YIOCTOBEPSIIONIEr0  JIMYHOCTb  3asABUTEJIS, MpeacTaBuUTesnst  QOPMUPYIOTCS MU
MMOATBEPSKIEHUM YUETHOM 3anmcy B EnyHol cucrteme uaeHTMGUKALMM U ayTeHTUOUKALIAN
M3 COCTaBa COOTBETCTBYIOIIMX [AHHBIX YKAa3aHHOM YYETHOM 3allMCuM UM MOTYT ObITh
MPOBEPEHDI yTeM HarpaBJIeHUS 3arpoca d JCITOJIb30BaHMEM CUCTEMbI
Me>XKBEJOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aMIMOJE/ICTBUSI.

3) oKkymeHT, MOATBEpPKAAIONIMI ITOJTHOMOUMS IIpeACTaBUTENISI IeMCTBOBATb OT
MMEHM 3asIBUTEJISI CJTydae, ecJi 3asiBJIeHMe MMOAeTCs IpeICTaBUTE/IEM.

HokymeHT, TTOATBEP>K IOV TTOJTHOMOYMS TpeCcTaBUTEIS, BbIJAHHBIN
IOPUONYECKMM JIMLIOM, JOJ/DKEH OBbITh IIOANMCAaH YCUJIEHHOM KBaJIM(UKALMOHHON
3JIEKTPOHHOM MOJAIMCHIO YIIOTHOMOUYEHHOTI'O JIMIIA, BbIAABIIErO JOKYMEHT.

ITokymeHT, OO TBEP>K IO TTOJTHOMOYMSI MpeICTaBUTEJIS, BBIJAHHBIN
VHOVBUOYAJIbHBIM  TPEONpPUHMMATENEM, JO/DKeH  ObITb  IMOAMMCAH  YCUJIEHHOM
KBaJIM(PUKAIIMOHHONM 3JIEKTPOHHOM MOAIIMCHIO MHAVBUIYATbHOTO MTPeAIIPUHMMATEITS.

ITOKyMeHT, TOATBEPSKIAFOILMI TTOJTHOMOYMSI ITPEACTAaBUTESI, BIIAHHBIN HOTAPUYCOM,
IOJDKEH OBITh MOANMCAH YCWIEHHOVW KBaJM(UKALMOHHON 3J€KTPOHHOM IOAIMUCHIO
HOTapuyca, B UHBIX CJIyYassiX — MPOCTOM 3JIEKTPOHHOU MOIIMMUCHIO.

15. TIlpm wHampaBjeHmm  3ampoca C  MCIOJb30BaHMEM  MH(POPMAIMOHHO-
TeJIEKOMMYHMKAIIMOHHBIX CETeM, JOCTYII K KOTOPbIM HEe OrpaHMYEH OIpeae/IeHHbIM KPYroM
JIUL, BKJIOYas TIOpPTaJl TOCYJApPCTBEHHbIX YCJIYT, HAIMpPaBJSIOTCS CKaHMPOBAHHbIE
OpPUTMHAJIbl TOKYMEHTOB, MepeunceHHbIX B MyHKTe 14 HaACTOSIEero agMUHUCTPATUBHOTO
perJjiaMmeHTa.

B nmokymeHTax He AOIKHO OBITb MOJUMCTOK, MPUIMCOK, 3aUE€PKHYTBHIX CJIOB U MHBIX
HEOTOBOPEHHbBIX MCITPaBJIEHMIA.

ITOKYMEHTBI He JOJIKHbBI ObITh MCIIOJTHEHBI KapaHAAIlIOM.

16. JIoKymeHTbI, KOTOpble 3asBUTEJb BIpaBe IMPENCTaBUTb IO COOCTBEHHON
MHULIMATMBe, TaK KaK OHM MOAJjeskaT IMpeaCcTaBJeHMIO B paMKax MesKBeIOMCTBEHHOI'O
MHGOPMAIMOHHOTO B3aMMOENCTBUSI, OTCYTCTBYIOT.

17. OcHoBaHusg mjsi OTKaza B IHpueMe JOKYMEHTOB, HEOOXOIMMBIX IJIsI
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MpegoCTaBIeHNSI TOCYIaPCTBEHHON YCJIYTHU, OTCYTCTBYIOT.

18. OcHoBanmsi [AJis1 MPUOCTAHOBJIEHMSI TIPENOCTABJIeHMUSI TOCYNApCTBEHHOM YCIYTHU
OTCYTCTBYIOT.

19. OcHoBaHUI AJIS1 TPUOCTAHOBJIEHUSI TPENOCTABJIEHNUSI TOCYIAapPCTBEHHON YCJIYTU
3aKOHOmaTe/IbcTBOM Poccuiickon Demepaliuy He IpeayCMOTPEHO.

20. TocymapcTBeHHas1 yciayra MpefoCTaBJiseTcsl 6e3 B3MMaHMSI T'OCYIapCTBEHHOM
MTOIUTVHBI VT MHOM TIaThI.

21. MakcumasibHble CPOKM OKUIAHUS B OUepei:

1) mpu mopaue 3ampoca O MpeNOCTaBJ€HMM TOCYZApCTBEHHOM YCJIYTUM - He OoJiee
MATHAAATA MUHYT, IO ITPpeIBapUTE/IbHOM 3aMyCcH - He Oojiee AecsaT MUHYT;

2) Tpu TIOJyYeHUM pe3yJibTaTa MPegoCTaB/IeHNsI TOCYJapCTBEHHOM YCIYTH - He Oojiee
MIATHAAIATA MUHYT.

22. 3anpoc o MpeaoCTaBJeHU| TOCYIapCTBEHHON YCIYTU PErUCTPUPYETCS B TeUeHUU
Tpex IOHEeNM C MOMEeHTa ero noctyruieHns B Komurer.

23. TpeboBauus K TOMEIIEHMSIM, B KOTOPBIX IPEOOCTAaBJISIETCS TOCYIapCTBEHHAsI
yCayTa, K 3y OKUAAHMS, MeCcTam JJIs1 3all0JTHeHMST 3arrpoca, MHPOPMallMOHHBIM CTEHIaM C
obpastamMy X 3alOJIHEHMS U TlepeyHeM TOKYMEHTOB, HeOOXOIMMBIX [IJis MPeNOoCTaBIeHMS
rOCYyIapCTBEHHOM YCJIYTU:

1) 3gmanme, B KOTOpOoM pacnosioskeH KomureT, MOMKHO HAXOOUTHCS B IELIEXOTHON
OOCTymHOCTM (He OoJiee [eCSTM MMHYT TIElIKOM) [Jis 3asiBUTejeid OT OCTaHOBOK
OOIII€CTBEHHOI'O TPAHCIIOPTa;

2) Ha TeppuUTOpMM, TIPWIEralIled K MecTopacojoxkennio Komurera JODKHBI
MMETbCSI MeCTa [Jisi TapKOBKM aBTOTPAHCIIOPTHBIX CpeNCTB, MAOCTYH 3asiBUTeNeN K
MapKOBOYHBIM MeCTaM JOJIKEH SIBJIAThCSI OeCIIaTHBIM;

3) smaHue, B KOTOPOM pacrojioxkeH KoMuter, mO/mKHO GbITH 0O00PY/IOBAaHO OTAEIbHBIM
BXOZIOM 151 CBOOOIHOI'O TOCTYTIA 3assBUTEJIEN B IIOMEIIIEHNE;

4) nomemienuss Komnurera, B KOTOPbIX MPEAOCTABJISIOTCS TOCYIapCTBEHHbIE YCJIYTH,
31 OKMIAHMSI, MeCTa [JIS 3aIrlojIHEHMSI 3alPOCOB O IPEJOCTaBJIEHUM TOCYIAPCTBEHHOM
yCaIyTy, MHGOPMAaIMOHHbIE CTEH/IbI C 0OpasamMy X 3aIrlOJTHEHMS U TTIepeYHeM JOKYMEHTOB,
HEOOXOIVMMBIX IJIsl TTPeAOCTaB/IeHUsI TOCYJapCTBEHHOM YCTYTHU, HOJIKHBI COOTBETCTBOBATH
CaHuTapHO-3MMUIEeMUOJIOTUUECKMM TIpaBMiaM, TpebOBaHMSIM IOKapHOM 0e30MmacHOCTH, a
Takke obecreunBaTb OeCIpersITCTBEHHBbIN JOCTYNl WHBAJIUIOB B COOTBETCTBUM C
3aKoHozgaTesibcTBOM Poccuiickon @emepaiiy o conyaabHOM 3alUTe MHBAIUIOB;

5) uenrpanbHbli BXOH B 3maHMe Komurera [OO/KeH ObITh  060pYIOBaH
MHGOPMAIMOHHOV TabJMYKOM (BBIBECKON), comepskalleld MHGOpManyuioo O HaMMEeHOBaHUM
opraHa roCcyJapCTBEHHOV BJIACTH, ITPEAOCTABJISIIONIErO I'OCYIapCTBEHHYIO YCIYTY;

6) mpueM 3asiBUTEJIEN MOKEH OCYIIECTBJISITbCS B CIEIMAIbHO OTBEAEHHBIX JJISI 3TUX
11eJIeN ITIOMEIEeHMSIX;

7) IPUCYTCTBEHHbIE MECTa JOJDKHBI BKJIIOUATh MeCTa IJIsT MHMOpMMUPOBaHMS U IIpueMa
3asBUTEJIeN;

8) mecra uMHGOpPMMPOBaHMS, MpedHA3HAUEHHbIE [OJI1 O3HAKOMJIEHMUS 3asiBUTEJIEN C
MHQPOPMAIMOHHBIMY MaTepuajaMy, AOJDKHBI ObITh O00OpPYHOBaHbBI MH(POPMAIMOHHBIMU
CTeHIaMU;

9) mectra g1 3aroJHEHMSI TOKYMEHTOB J[AOJDKHBI OBITh OOOpPYIOOBaHBI CTYJIbSIMMA,
crosiamu, obecrieueHbl O0OpasllaMyu 3aroJIHEHUS JOKYMEHTOB, OJlaHKaMM 3aIllpoCOB U
KaHIEJITPCKMMM TTPUHAJIESKHOCTSIMMU;

10) mecTa okmumaHus B ouepeny Ha KOHCYJIbTAlMIO, MpeCTaBAeHNe WM MOTydyeHue
IOKYMEHTOB JOJDKHBI OBITh 000PYIOBAHbI CTYJIbSIMU;
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11) na wundbopmaimonHom creHae Komwurera mo/mKHA copepsKaTbCs CeLyoIast
MHOOpMAaIVS:

TEKCT HaCTOSIIEro aIMMHUCTPATUBHOTO PerjiaMeHTa C MPUIOKeHUSIMU;

dbopma 1 obpasel 3amoTHEHNST 3apoca.

24. TlokasaTenau JOCTYITHOCTM M KaueCTBa roCyIapCTBEHHOM YCITYTH:

1) nonHOTa, aKTYaJbHOCTD U JOCTOBEPHOCTb MH(POpMaIMK O MOpsifKe MpeJoCTaBIeHNs
roCyJIapCTBEHHOM YCJIYT'M, B TOM UMCJIe B 3JIEKTPOHHOM (popMme;

2) HamSIAHOCTH (opMm pasmMernaeMoyr MHGOPMALMKM O TIOPSIAKE TIPemOCTaBIEHMS
roCcyJlapCTBEHHOM YCITYTU;

3) cobsogeHne CpPOKOB IIPeAOCTaB/eHMsI TOCYJAapCTBEHHOM YCIYTM U CPOKOB
BBITIOJTHEHUSI aMMHMUCTPATUBHBIX IIPOIEAYP ITIPM TIPEemOCTaBI€HUM TOCyAapCTBEHHON
YCIyTH;

4) OTCYTCTBME YIOBJETBOPEHHBIX >KajJlob CO CTOPOHBI 3asBUTEJIEN MO pe3yJibTaTaM
MIpeqOCTaBIEHNST TOCYIaPCTBEHHON YCIIYTH;

5) mpemocraBieHue  BO3MOXHOCTM  IOfAuM  3ampoca O  MPemoCTaBJIeHUM
roCyJlapCTBEHHOM YCIYTU U JOKYMEHTOB (COAEepKaIlUXCsl B HUX CBeJleHU!), He0OXOOMMbIX
IOJIS1 TIpeAoCTaBJIeHUs] TOCYJapCTBEHHOM YCAYyTM, B (GopMe 3JIeKTPOHHOI'O JOKYMEHTa C
MCITOJTb30BAaHMEM ITOPTAJIOB F'OCYAAPCTBEHHBIX YCIIYT;

6) KOJIMYECTBO B3aMMOMAEMCTBUM 3asiBUTENISI CO creruanucramu Komurera He 6ostee
IBYX (Tofayva 3ampoca U ojiyueHue pesysbTara);

7) OTCyTCTBME OUepenen Ipy IPeaoCTaBIeHNI TOCYIapCTBEHHBIX YCITYT.

25. Vuble TpeGoBaHMsI, B TOM UMCJIe YUYUTHIBAIOIIME OCOOEHHOCTM IIPemOCTaBJIEHMS
rOCyJapCTBEHHOM YCJYTM B  MHOTOQYHKIIMOHAaJbHOM II€HTpe U  OCOOEHHOCTU
MpeoCTaB/IeHNs] TOCYAAPCTBEHHON YCJIYTU B 3JIEKTPOHHOM (popme:

1) 3agBuTeN0 TPEmOCTaB/SIETCS BO3MOXXHOCTb  IOJy4YeHMs uHOOpMarum O
rocymapctBeHHou — ycoiyre Ha  cante  Kommrera, EpguHom — moprane,  caiTe
MHOTO(YHKIMOHAJIBHOTO LIEHTPa;

2) 3agBUTENIO TIPEAOCTABJISIETCS BO3MOXKHOCTb TMoOyueHMss (opmbl 3ampoca B
3JIEKTPOHHOM Buzie Ha cante Komurera, EmnHom nopraste, caitTe MHOrOQyHKIIMOHAIBHOTO
LIeHTpA.

3. CocraB, moC/1eA0BaTeIbHOCTD ¥ CPOKM BBITIOTHEHUS
aJMMHUCTPATUBHBIX MPOLEAYP, TPEOOBAHMS K MOPSIAKY UX
BBITIOJIHEHYSI, B TOM UM CJIe 0COOEHHOCTU BBIIIOJTHEHUS
aMMHMCTPATUBHBIX NMPOLEAYP B JIEKTPOHHOM (hopMe, a TAKKe
0COOEHHOCTY BBITIOTHEHUSI aMUHUCTPATUBHBIX MPOLIEAYD
B MHOTO()YHKIIMOHA/IbHBIX IEHTPaX

26. T'ocymapcTBeHHas ycoiayra BKIIOYaeT B cebs ciemyollye agMMUHUCTPATHBHBIE
MpoLenypbl:

1) npuem, perucTpauusi 3arpoca 1 HarpaBJieHMe Ha VCTIOJTHEHUE;

2) paccMOTpeHMe 3ampoca, pacCMOTpPeHMe 3aKJI0UeHUs] TOCYJapCTBEHHOM MCTOPUKO-
KYJbTYPDHOM 3KCIEepTUsbl, (GopMupoBaHMe pellleHMs, HalpaBjeHMe Ha COIJIacOBaHMe
MpoeKTa MmpaBoBoro akta Komurera, rnpmrocTaHoB/IeHMEe TTPeJOCTaBIeHNMS IOCYAapCTBEHHON
YCIIyTHY,;

3) Bbigaua  (HampaBjieHME)  3asABUTENI0O  JOKYMEHTOB,  IOATBEPKIAIOIINX
NpefocTaBjieHne TOCYJapCTBEHHOM Yyoiyru (B TOM UMCJie OTKa3 B IIPeJOCTaBJIEHUU
rOCyIapCTBEHHOM YCJIYTH).
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27. ITpuem, perucTpaius 3ampoca 1 HarpasJieHe Ha UCIIOJIHEeHMeE:

1) ocHoBaHMeM i1 Havasia aAMUHUCTPATUBHONM IIPOLIEAYPbI SIBJISETCS IMOCTYIUIEHME
3arpoca B Komurer;

2) mpueM 3ampoca OCYIIEeCTBJSIETCS crienyaamcroM KomuTeTa, OTBETCTBEHHBIM 3a
TIpMeM BXOSIIeN KOPPEeCIOHAEHIIMY, KOTOPbIi B JeHb MOCTYIUIeHMs 3ampoca B Komurer
perucTpupyeTr 3ampoc, BO3BpalllaeT BTOPOM 3K3eMIUISIp 3arpoca (Ipy ero HaJauuum)
3asIBUTEJTIO U TIepeaeT 3ampoc npeacenaTtesaio Komurera B eHb €ro perucTpamnym;

B CJIyyae IOAAayyM 3arpoca B 3JIEKTPOHHOM BHIEe uepe3 IMOpPTal TOCYyHapCTBEHHBIX
yciyr, uHbopMalys O perucTpauyuyu 3arpoca HaIpaBjsIeTcs 3asBUTEI0 B 3JIEKTPOHHOM
BU€e B JIMYHBIN KaOMHET;

3) npencemaresib Komurera He mo3gHee ABYX paboumx THEN TOC/e OHS PErvCTpalum
3aIpoca OIpeiesisieT VMCIIOMHUTEIS, OTBETCTBEHHOTO 3a IpeOCTaB/IeHe TOCyIapCTBEHHON
yciyru  (majlee -  OTBETCTBEHHBIM MCIIOJIHUTEJb), IMyTeM HaJOXeHUsI Ha 3ampoce
COOTBETCTBYIOILIEN PE3OIIONNY U TTepelaeT ero OTBETCTBEHHOMY VICITOJTHUTEITIO;

4) pe3yJbTaTOM agMUHUCTPATUBHOM TPOLIEAYPbI SBJSIETCS ITOJyYeHyue 3arpoca
OTBETCTBEHHBIM UCIIOJTHUTEJIEM;

5) cpok BbINMOJHEHMST aAMUHUCTPATUBHONM IPOLEAYPhbl He MOJ/IKEH IPEeBBIIIATh TpeX
pabouMx JHEN CO JHS MOCTYIUIEHMS 3aIIpoca.

28. Paccmorpenne 3ampoca, pacCMOTpPeHMe 3aKII0UEHNS] TOCYAAPCTBEHHOM MCTOPUKO-
KYJIbTYPHOM OKCIIepTU3bl, (HOpMUPOBAHME pellleHus], HalpaB/ieHMe Ha COIJlaCOBaHME
MpOeKTa MpaBoBOro akta Komurera, MprocTaHOBJIEHME TTPEIOCTaBIEHNS TOCYAapCTBEHHON
YCIIYTU:

1) ocHoBaHMeM i1 Havajla aJAMMHUCTPATUMBHOM TIPOIEIYpbl SIBJISIETCS TOJydYeHue
OTBETCTBEHHBIM MUCITOJTHUTEJIEM 3aITpoca C pe3oJtolmen npeacenarenss Komurera;

2) OTBETCTBEHHBIN VUCIIOJIHUTEIb COBEPIIIAET CJIeAYIOIIe Oe/iCTBYUS:

He To3Hee 2 pabouux JHEN Mocjie IHS MOCTYIUIEHNST K HEMY 3alpoca pacCMaTpUBaeT
€ro " IMPWIOKEHHbIE K HEMY HOKYMEHTbI Ha IpeaMeT OTCYTCTBUS (HaJIuMuusl) OCHOBAHUM
IJIS1 OTKAa3a B IIPeAOCTaBIEHNY TOCYIapCTBEHHON YCIIYTH;

3) nmpencenatenb Komurera He mosgHee ABYX pabouMx MHEN CO OHSI TMOCTYIUIEHUS K
HEMY TIIPpOEKTOB IIMCEM O IIPeJOCTaBJIeHMM TOCYJapCTBEHHON YCJIyru, 0O OTKase B
MpeIOCTaBJIEHMM TOCYIapCTBEHHOM YCIYTH, O MIPUOCTAHOBJIEHUYM TOCYAAPCTBEHHOM YCITYyTU
MTOATCHIBAET UX;

4)  pe3ysbTAaTOM  AAMMHUCTPATMBHONM  MPOIEOyPbl  SIBJISIETCS  IOATIMCAHME
npencenaresiem Komurera mucem O TpenocTaBiIeHMM TOCYJApCTBEHHOM YCJIyTU Jinbo 06
OTKase B MMPeIOCTaBIeHUY TOCYJapCTBEHHOM YCITYTH;

5) cpok BbITIOJIHEHMS aAMUHUCTPATUBHON IPOLIEIYyPhl HEe HOJIKEH MPEeBbIIIaTh COPOK
pabounx [OHeM CO MOHA TIOJyuyeHMS] OTBETCTBEHHBIM MCIIOJHUTEJIEM 3ampoca O
MpegoCTaBJIeHN! TOCYIapCTBEHHON YCIIYTH.

29. Beimaua  (HampaBsieHMe) — 3asIBUTEII0  JOKYMEHTOB,  IOATBEPsKIAIOIIX
MpeaoCTaB/IeHNe TOCYIapCTBEHHON YCITYTH:

1) ocHoBaHMeMm pjs1 Hayajga aIMUHUCTPATUBHOM TMPONENYPbl SIBJISIETCS MOTyYeHue
crenayictom Komurera, OTBETCTBEHHBIM 3@ OTIIPABKy MCXOMSIIEN KOPPECIOHAEHIINM,
MOATIMCAHHOTO TipencemaresieM Komurera [JOKYMEHTa, SIBJISIIOIIETOCS pe3yJIbTaTOM
MpegoCTaB/IeHNs] TOCYIapCTBEHHON YCJIYTH;

2) crnemuaymct — Kommrera, OTBETCTBEHHBI 32  OTIPABKY  MCXOMSILEN
KOPPECIIOHIEHIIMI BBITIOJHSIET CJIeIYIOIINE TeMACTBUS:

He TMO3[Hee OBYX paboumx [OHEM cOo [IHS ToamnmcaHus mnpencenateisemM Komurera
IOKYMEHTa, SIBJISIIOIIETOCS] Pe3yJbTaTOM IIPeAOCTaBJI€HMSI TOCYIApCTBEHHOM YCJIYTH,
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PETUCTPUPYET €r0 B 3JIEKTPOHHOM >KypHajie MCXOASIEe KOppecHoHAeHInu (B CUCTEMeE
9JIEKTPOHHOT'O JOKYMEeHTO000pOTa);

He T[O3[Hee Tpex paboumx JHeN co IOHS mopmucaHus mnpencenatenem Komurera
OOKYMEHTa, SIBJISIIOIIETOCS Pe3yJbTaTOM IIPeAOCTaBJIEHMSI TOCYIApCTBEHHOM YCJIYTH,
Hampap/sieT (Bpy4yaeT) ero 3asBUTENI0 CIOCOO0M, BbIOpDAHHBIM 3asiBUTEJIEM IIpU IOAade
3ampoca;

3) pe3yJbTaTOM agMMWHMCTPATMBHOM IPOIEAYPhI SIBJSIETCS HalpaBjieHue (BpydyeHue)
3asIBUTETI0 JTOKYMEHTA, SIBJSTIOIIErOCSI Pe3yJIbTaTOM IpedoOCTaB/IeHUsI TOCYAapCTBEHHON
YCIYTHU.

CpOK BbINOSHEHUST aAMUHUCTPATUBHOM MPOLIEAYPbl He NOKEH MPeBbIIIATh TPUALATU
KaJIHAAPHBIX THEM, C MOMeHTa OOpallleHysT IToJTydaTeIsl TOCYIapCTBEHHON YCTIYTH.

30. Oco6eHHOCTY BBITIOJTHEHMS] aAMUHUCTPATUBHBIX TTPOIIEAYP B 3JIEKTPOHHOM (PopMme,
a Tak)ke 0COOEHHOCTY BBITIOJIHEHUST aIMUHUCTPATUBHBIX MTporenyp B MDII:

[Tpn popmupoBaHmM 3ampoca 3asiBUTENTI0 00eCTIeunBaeTCs:

BO3MOYXHOCTb KOIIMPOBAHMST ¥ COXPAHEHMS 3aIpoca U JOKYMEHTOB, HEOOXOIMMBIX JIJISI
MpeoCTaB/IeHNs] TOCYIapCTBEHHON YCJIYTH;

BO3MOXXHOCTb 3arlOJIHEHUSI HEeCKOJIbKMMU 3asiBUTEISIMU OLHOM 3JIEKTPOHHOM (OPMBI
3ampoca TIpy oOpallleHuu 3a TOCYJAapCTBEHHBIMM YCJIyraMu, IIpearioyararoiiMu
HaITpaBJIeH/e COBMECTHOTO 3aIIpoCca HECKOJIbKMMU 3asIBUTEISIMIA;

BO3MOXXHOCTbD IevaTy Ha OyMaskHOM HOCHUTeJsIe KOMUY 37IeKTPOHHOM (OPMbI 3aI1poca;

COXpaHeHVe paHee BBEINEHHBIX B IEKTPOHHYIO (OpMy 3arpoca 3HAaueHMi B Jioboe
BpeMsI TI0 >KeJIaHMIO ITOJIb30BaTesisl, B TOM 4YMCJe MPU BO3HMKHOBEHMM OIIMOOK BBOJA U
BO3Bpare [Jis IOBTOPHOT'O BBOJIa 3HAUEHUI B 3JIEKTPOHHYIO (popMy 3arpoca;

BO3MOXXHOCTb [AOCTyTa 3asgBuUTeNid Ha EOuHOM moprajse K paHee IOJAHHBIM UM
3aIIpocaM B TeUeHMe He MeHee OIHOrO rofia, a Takke 4YaCTUUYHO CHOpMUPOBAHHBIX 3aIIPOCOB
- B TeUeHMe He MeHee TPeX MeCSIIEB.

ChopmupoBaHHbII ¥ TOANMCAHHBIM 3alpoC U JAOKYMEHTbI, HeoOXOAuMble [IJis
MpegoCTaBJIeHNsT TOCYIapCTBEHHOV YCIYyTH, HampaBisiioTcs B Komwurer mocpemcTBom
Enunoro moprara.

PesynbTaT mpenocTaBiieHMsT TOCYAAPCTBEHHOM YCJIYTM IO 3aIlpocy, MOCTYMUBILIEMY
yepe3z M®ILI, nognesxkut HanpasieHnto B M®IIl B cpoku, mpegyCMOTpeHHbIe COTrJiallleHueM
0 B3aMMOJENCTBUM, 3aKIroueHHbIM Mexkay M®II n KomureTtom.

4. @opMBbI KOHTPOJIS 32 MCIIOJTHEHMEM
aAMMHUCTPATUBHOTIO perjiaMeHTa

31. KoHTposib 3a WCIIOJIHEHMEM HAacCTOSIIEero agMUHUCTPATUBHOIO perjamMeHTa
OCYIECTBJIIETCS B (POpMe TeKYILero U Nocaeyroliero KOHTPOJIS.

32. Tekyummit KOHTPOJIb OCYIIECTBJISIETCS OTBETCTBEHHBIM MCIIOJHUTEEM TIPU
pPacCMOTpPEeHUM JOKYMEHTOB 3asBUTEJISI B COOTBETCTBUM C HACTOSIIMM aAMUHUCTPATUBHBIM
perjiaMeHTOM.

Cneumanuctel Komurera (B TOM uucje O/SKHOCTHbIE JIMIIA), OTBETCTBEHHbIE 3a
MpelocTaB/ieHMe TOCYIapCTBEHHOM YCIYTU, HECYT OUCIUIUIMHAPHYIO, aAMUHUCTPATUBHYIO
M VMHYIO OTBETCTBEHHOCTD, YCTAaHOBJIEHHYIO 3aKOHOMaTesbCcTBOM Poccuiickon Denmeparnyin,
3a HECOOJTIOJIeHe CPOKOB U TIOPSIAKA VCIIOTHEHMS KasKIOM aIMMHUCTPATUBHOM MPOLIEIYPHI,
YKa3aHHOM B HACTOSIIEM aJIMUHUCTPATUBHOM perJiaMeHTe.

33. Ilocnenyrolimii KOHTPOJIb OCYIECTBJISIETCS TOCPEACTBOM MPOBeAEHNs MPOBEPOK B
cnydae moctymieHus B KomureT mHboOpMaumm o pelieHusIx, AeMCTBUSX (6e3meicTBUN)
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crierayuctoB KoMmrera, yyacTBYIOIIMX B MPESOCTaBJIEHUM TOCYAAPCTBEHHON YCIYTH,
KOTOPbIMM HapyIlleHbl TpeOOBaHMSI, YCTAaHOBJIEHHbIE HACTOSIIMM aIMUHUCTPATUBHBIM
perJiaMeHTOM.

[IpoBepka MPOBOAMTCSI HAa OCHOBaHMM paclopsibkeHusi Kommutera o mpoBeneHUM
MIPOBEPKM, KOTOPBIM OIpefesiseTcs: JOKHOCTHOe auiio KomuTtera, mpoBosiiiee IpOBEPKY,
CpOK MpOBedeHMsl MPOBEPKM, OAThl Hauala M OKOHYAHMSI IIPOBEIEHMSI IPOBEPKM, CPOK
oopmsieHS pe3yJIbTaTOB ITPOBEPKMA.

34. B ciayyae BbISIBJIEHMS TIpM OCYIIIECTBJIEHMM KOHTPOJISI 3@ MCIOJHEHUEM
HACTOSIILIETO aJMMHUCTPATUBHOIO perjiaMeHTa HapyllleHui TpeOOBaHUM, YCTAaHOBJIEHHBIX
HACTOSIIIMM  aAMMHUCTPATUBHBIM perjaMeHTOM, BMHOBHbIE JIMIIA TIPUBJIEKAIOTCS K
OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKOHOAATebCTBOM Poccuiickon denepauym.

5. DocyneoHoe (BHecyme6HOe) 00)KaIOBaHMe PellieHU U eCTBUM
(6esmenicTBuss) Komurera, JOIKHOCTHOTO JIUIIA, IIPEAOCTABIISIIONIETO
rOCyAapCTBEHHYIO YCIYTY JIM00 roCyapCTBEHHOr0 CJIyKaIllero,
MHOTO()YHKIIMOHA/IBHOTO IIEHTPAa, pA0OTHUKA
MHOTO()YHKIIMOHA/IBHOTO IIEHTPa

35. Tocyne6Hoe (BHecymeGHOe) OOsKajOBaHMe pelleHuii U OeicTBuil (6e3meincTBius)
Komurera, MOJKHOCTHOTO JiMIa, IIPEAOCTAaBJISIOLIEr0 TOCYIAapCTBEHHYIO YCIYTY JMOOo
rOCyAapCTBEHHOTO CJTY’KAalLIero, MHOTO(QYHKLMOHAIBHOT'O IIeHTpa, paboTHMKA
MHOTO(YHKIMOHAJIbHOTO IIEHTpPa OCYIIECTBJSIETCS B COOTBETCTBUM C TyiaBon 2.1
®enpepanbHoro 3akoHa ot 27 wuwonag 2010 rogpa N 210-@3 «O6 oprasusanumn
MpeIOCTaBJIeHNSI TOCYIAPCTBEHHBIX ¥ MYHUIIUIIAIbHBIX YCIIYT».

36. JKanmoba Ha pemienuss u penctBust (6esmeiicTBue) mpeacenaresis Komurera
rnojgaeTcs Ha umsl 3amectutesis I'ybepHatopa Tomckoii 06J1aCcTM MO CTPOUTENBCTBY U

MHPPACTPYKTYpE.
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[Tpunoxenue 1
K AZMUHHICTPAaTHBHOMY PETJIAMEHTY 10 TIPEIOCTABICHHIO
TOCYAapCTBEHHOH YCIYTH 10 MPENOCTABICHHIO CBEICHUH O HATMIHN
WM OTCYTCTBUU OOBEKTOB KyJIbTYPHOT'O HAaCEAUs, BKIIOUEHHBIX B
€IMHBIN TOCYyJapCTBEHHBII peecTp 0OBEKTOB KYIbTYPHOTO HACIIEANS
(maMsTHUKOB UCTOPUU U KYJIbTYphl) Hapo1oB Poccuiickoit deaepanuu,
U BBISBICHHBIX O0BEKTOB KyJIbTYPHOTO HACIEANS HA 3eMIISX,
MOAJIEXKAIINX BO3AEHCTBHIO 3eMJISTHBIX, CTPOUTENBHBIX,
MEJTHOPATUBHBIX, XO3SHCTBEHHBIX PadOT, MPEAYCMOTPEHHBIX CTAaThel 25
Jlecnoro xojexca Poccuiickoit deaepanuu padoT M0 UCHONb30BAaHUIO
JIecoB (3a UCKIII0OYEHHEM PadoT, YKa3aHHBIX B IyHKTax 3, 4 U 7 yactu 1
ctarbu 25 JlecHoro konekca Poccuiickoit
®Denepanvn) U UHBIX PadoT.

d)opMa 3aKJIFOYCHHUS O HAJIMYUH 00BEKTOB KYJIbTYPHOI'O HaCjI€aAuAa Ha 3EMCJIbHOM YUaCTKC

3ak/awuyeHue
0 MpPeI0CTABJIEHUN CBeIeHUI 0 HATMYHUM WIN OTCYTCTBUHU 00bEKTOB KYJIbTYPHOI0 HAC/eINs,
BKJIIOUEHHBIX B €IHHBII IroCy1apCTBEHHbII peecTp 00beKTOB KYJbLTYPHOI'0 HACIedUs
(MaMATHUKOB MCTOPHH U KYJbTYPbI) HapoaoB Poccuiickoit @enepanum, U BLISIBJIEHHBIX
00bEeKTOB KYJIbTYPHOI'0 HACJIEIUA HA 3eMJISIX, MOAJIEeKAIIUX BO31eiiCTBUIO 3eMJISTHBIX,
CTPOUTENbHbBIX, MEJIHOPATHBHBIX, X0351ii CTBEHHLIX PadoOT, NPeayCMOTPEHHBIX CTAThel 25
JlecHoro koaekca Poccuiickoii @eaepanyu padoT o MCNOJb30BAHNMIO JIECOB (32 HCKJIIOYEHHEM
padoT, yka3aHHBIX B MyHKTax 3,4 u 7 yactu 1 cratbu 25 JlecHoro koaekca Poccuiickoit
denepanun) u UHbIX padoT
(oopmnsiercs Ha opunmansHOM OnaHKe KomuTera)

Komy:

(pamunus, umsa, omuecmso (nocieduee - npu
HAAUYUL) DUUYECKO20 TUYa UNU NOTHOE
HAUMEHOBAHUE I0PUOULECKO20 TUYA)

Ha ocHoBanum 3asBneHus OT Ne B OTHOUIEHHUH 3€MEJIbHOTO y4acTKa,
, CO00IIIaeM cleayrolee.

1) Uadopmanust o HaIWuMM WM OTCYTCTBUUM OOBEKTOB KYyJIbTYpHOIO Hacjienus,
BKJIIOYEHHBIX B €IMHBIA rOCYJapCTBEHHBIN peecTp 00BEKTOB KYJIbTYPHOTO Hacienus (MaMsITHUKOB
UCTOPUHU U KYNIbTYphl) HapoaoB Poccuiickoit denepannu (ganee — peecTp), BHISIBICHHBIX 00BEKTOB
KyJbTYpHOTO Hacienuss Jubo OOBEKTOB, OO0JIQAAONMX MNpPU3HAKAMHU OOBEKTa KYJIbTYpHOI'O
HacJIeus:

2) Undopmanus 0 pacroyioKEHUH JTUOO0 YaCTHUHOM pAaCIOJIOKEHUH, JMOO OTCYTCTBUHU
pPacCIOJIOKEHUSI 3E€MENIBHOIO0 Y4acTKa B TpaHUIAX 3allUTHBIX 30H, B TPAHULAX TEPPUTOPHI
00BEKTOB KYJIbTYPHOI'O Hacle[usl BKJIIOUYEHHBIX B PEECTp, B TPAaHMIIAX TEPPUTOPUN BBISBIECHHBIX
00BEKTOB KYyJbTYpHOTO HACJIEIus, B IPAHULIAX 30H OXpaHbl OOBEKTOB KYyJIbTYpHOTO HacCiequs,
BKJIIOUEHHBIX B PEECTp, B TpaHHUIaX TEPPUTOPUN HCTOPUYECKUX TMOCEICHHMM, UMEIIUX 0coboe
3Ha4YeHUE JUIS HUCTOpUHU u KYJIBTYPBI P®:

2.1 Onucanue peXHMOB HCIIOJb30BaHMS  3EMEJIBHOTO  ydacTKa (OTpaHUYCHUS,
oOpeMeHeHHs]):

3) Hudopmamus o Hamuuuu auOO OTCYTCTBHUM JAHHBIX O TPOBEICHHBIX HCTOPHKO-
KYJIbTYPHBIX MCCIICJOBAHUSAX:
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4) Hudopmamuss o0 HEOOXOIUMOCTH JHOO OTCYTCTBHM HEOOXOTUMOCTH MPOBEICHUS
roCyJapCTBEHHON UCTOPUKO-KYJIbTYPHOU DKCIIEPTU3BL:

JlononHuTenbHAs HHPOPMALUS (IPH HATWYHH)

[Ipencenarens Komurera
(noxnuch, .J1.0.)



