KOMUTET ITIO OXPAHE OBBEKTOB KVJIBTYPHOI'O HACJIEOUSI
TOMCKOM OBJIACTU

ITPUKA3
05.12.2023 Ne 0129/01-07

O BHeceHnun usMeHeHus1 B mprka3 Komurera mo oxpane o6beKTOB KYJIbTYPHOTO HaCIeINS
Tomckoit obsactt ot 11.01.2019 Ne 0004/01-07

C 1esbIo COBEPIIEHCTBOBAHMSI HOPMATUBHOI'O IIPABOBOT'O aKTa

IMTPMIKA3BIBAIO:

Buectn B mpukas Komurera mo oxpaHe OoObEKTOB KYJIbTYPHOI'O Hacjenyus TomcKou
o6mactu ot 11.01.2019 Ne 0004/01-07 «O6 yTBepsKAeHUM aAMUHUCTPATUBHOIO perjiaMeHTa
MpegoCTaB/IeHNsT TOCYHApCTBEHHON yoiIyru «Bbimaya macrmopra O6beKTa KyJIbTYyPHOTO
Hacnegus» (OduumanbHbII MHTEPHET-TIOPTAN «DJEKTpOHHAasT AmMuHUCTpaius ToMCKOMI
obyacti» http:www.tomsk.gov.ru, 15.01.2019) usmenenne, u3a0KUB AIMUHUCTPATUBHBIN
peryiaMeHT IIpedOCTaBJIeHUsI TOCYIapCTBEHHOV Yycayru «Bpimaua macmopra oObekTa
KYJbTYPHOT'O Hacjaeousi», YTBEP)KAEHHbIV YKa3aHHbIM IIPMKa3OoM, B HOBOM pemaKiuu
COTJIACHO MPWJIOKEHMIO K HACTOSIIEMY IIPUKasy.

[Ipencenaresnb KomuTeTa E.B. IlepeTsirnna

10.C.MartBeeBa

TocymapcTeeHHAA perHcTpaLis

JHara: 05.12.2023
Homep: 1225-48/2023




[IpunoskeHue

K npukasy Komurera 1o oxpaHe
0OBEKTOB KYJIbTYPHOI'O HACIeIMS
Tomckoii obacTu

ot 05.12.2023 Ne 0129/01-07

YTBEPX/IEH
npukazoM Komurera 1o oxpase
00BEKTOB KyJIBTYPHOTO HaCIeIus

Tomckoit o0macTu
or 11.01.2019 Ne 0004/01-07

AIMUHUCTPATUBHBIN perjaMeHT IIPeaOCTaBIeHNSI TOCYyIapCTBEHHON YCIYTU
«Bpigaya macrnopra 06beKTa KyJaAbTYPHOT'O HaCaedus»

1. O61me 1onoskeHns

1. AIMMHUCTPATUBHBINA pEIrJIAMEHT YCTAaHABJIMBAeT CTAaHOAPT IPeJOCTaBIEHUS
KomureTom mo oxpaHe OOBEKTOB KYJbTYpHOrO Hacjaemusi Tomckoi obsactu (manee -
Komuret) rocygapcTBeHHOM yoiyru «Bbigava macnopra 06beKTa KyJIbTYPHOTO HAaC/IeIusI»
(mayee - rocymapCTBEHHasl yCjIyra), COCTaB, IOC/I€JOBATEIbHOCTb ¥ CPOKM BBITTOJTHEHUS
aAMMHVUCTPATUBHBIX MPOIETYDP, TPEOOBAHMS K MOPSIAKY MX BBITTOJTHEHMS, (DOPMbI KOHTPOJISI
3a MpegoCTaBJeHMEM T'OCYJApCTBEHHOW YCIYTM, OOCYAEeOHbI (BHECYIeOHbIN) MOPSIOK
ob6>kajioBaHMsI peleHuin u nenctBuin (6e3mencteusi) Komurera, MHOroGyHKIMOHAIBHOTO
IIEHTPA, a TAK’KE UX JODKHOCTHBIX JINII, TOCYJaPCTBEHHBIX CTYKAIX, paOOTHMKOB.

2. AIMMHUCTpPATMBHBIN perjaMeHT pa3paboTaH B COOTBETCTBMM C YaCTbiO 1 cTaTbu
13 ®enepanpHoro 3akoHa or 27.07.2010 Ne 210-®3 «O6 opranHmsauuyu MpemsoCcTaBIeHNS
rOCYJAapCTBEHHbIX M MYHULIMIAIbHBIX ycayr», [lonoskennem o Kommrere mo oxpane
0OBEKTOB KYyJIbTYpPHOTO Hacieausi Tomckon ob6iactu, yTtBepskaeHHOM IlocraHoBeHMem
['y6epHatopa Tomckon obsactu ot 29.04.2016 Ne 37, pacmnopspkeHueM AIMUHUCTpaLN
Tomckoii o6mactt ot 16.05.2013 Ne 393-pa «O6 yrBepskaenun Ilepeuts rocymapCTBEHHbIX
yYCIyT, TPeJOCTaB/SIEMbIX WCIOJHUTEIbHBIMM OpraHaMy TOCYJapCTBEHHOV BJIACTU
Tomckou 06acT, ¥ JOMOJTHUTEIBHOTO TTIePeYHs YCIYT, OKa3biBaeMbiX B ToMcKoI 061acTu
00JIACTHBIMM  T'OCYZAPCTBEHHBIMM  yUpeXaeHuUsMu ToMCKOM 006y1acTi, B KOTOPBIX
pasMeIaeTcss rocymapcTBeHHOe 3afaHue (3aKas), MOJJIesKalllMX BKIIOUEHUIO B DPeecTp
rOCyIapCTBEHHBIX YCIYT TOMCKOM 06/1aCT U MPeIOCTaB/IsIEMbIX B 3JIEKTPOHHOM hopMme».

3. B kauecTBe 3asiBUTejIeM MOTYT BBICTYNAaTh COOCTBEHHMK ((pu3ndeckoe IO OO
IOpUANYECKOe JIMIIO) WIM MHOM 3aKOHHBIM Biiafiesiel] O0ObeKkTa KYJbTYPHOTO HacjIemus,
3eMeJIbHOTO yYacCTKa B TpaHMIlAX TepPUTOPUM OOBEKTa KYJIbTYPHOIO Hacjemus Jmbo
3eMeJIbHOTO YYaCTKa, B T'PAaHMIIAX KOTOPOTO pPacCIiojiaraeTcs OOBEKT apXeoIorMuecKoro
Hacsienus (masee - 3asIBUTENN).

4. Or uMmeHM 3asIBUTEJIEM OOPaTUTHCS 3a TMPEOOCTaBJEHMEM TIOCYAapCTBEHHON
YCJYTU MOTYT JINIIA, MMEIOIl/ e TIPaBO B COOTBETCTBMM C 3aKOHOAATEeNbCTBOM Poccuiickoin
Qepepatiuy WM B CWIy HajeJeHMs] UX 3aIBUTESIMM B TIOPSAKE, YCTaHOBJIEHHOM
3aKoHogaTebcTBOM Poccuiickon @epepanny, MOJHOMOUMSIMM BBICTYHATh OT UMX MMEHU
npu B3aumoneiicTBuu ¢ KommureTom (masee - mpeacTaBUTENN).

5. Mecronaxoxpaenne Komurera: 634050, r. Tomck, rnp. Jleunna, 50.
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[Tourossiit agpec: 634050, r. Tomck, a/a 115.

Anpec snekTpoHHON ouThl: kooknto@gov70.ru.

Anpec oduumanbHOro camrta B MHGPOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHON CeTU
«uTepHet»: https://heritage.tomsk.gov.ru (ganee - MHTepHET-CANT).

Tenedon s cripaBok: (3822) 909-420.

6. I'paduxk pabotsr Komurera:

NoHeAeNbHMK - nsaTHuia: ¢ 9-00 mo 18-00;

nepepbiB A5 OTAbIXa U iutanus: ¢ 12-30 go 13-30;

Ccy660Ta, BOCKpeceHbe: BbIXOIHOM IeHb.

7. Wuadbopmauus o mpefsocTaBieHU roCyIapCTBEHHON YCJIYTY ITpenCTaBIIsIeTCs:

1) B Komwurere mnpu JMYHOM IIOCEllEHUM, B 3JIEKTPOHHOM BHJE, MOCPEICTBOM
MMMCbMEHHBIX OTBETOB, IT0 HOMepaM TesieoHOB KomurerTa;

2) Ha oduimanbHOM cante Komurera mmo agpecy: https://heritage.tomsk.gov.ru;

3) Ha opUIMAIBPHOM CalTe 06JIACTHOTO rOCYIapPCTBEHHOTO Ka3€HHOTO YUpesKIeHMS
«Tomckum 06J1acTHOM MHOTO(GYHKLIVMOHAJIbHBIN LIEHTP 1o MIpeIoCTaBIEHNIO
rOCyJapCTBEHHBIX ¥ MYHUIMIAJIbHBIX yciIyr» (manee - M®II) mo agpecy: mfc.tomsk.ru
(manee - caut MOII);

4) B (emepasbHOM TOCYIapCTBEHHOV MHGOPMALMOHHON cucTeMe « EqvHbBIN mmopTan
rOCYJapCTBEHHBIX M MYHUIMNAIbHBIX yoIyr  (GyHKUMi)» B MHGOPMAIMOHHO-
TeJIEKOMMYHMKAIIMOHHON ceTu «WHTepHeT» mo ampecy: gosuslugi.ru (manmee - Enmubin
rnopran).

8. [lyisg mosyuennst MHGOpPMAaLMK IO BOMPOCAM ITPedOCTaBJIEHNSI TOCYAAaPCTBEHHON
YCIYTU, B TOM UMCJIe O XOZe BBITIOJTHEHMS 3alpoca O MPeIoCTaBIeHUM TOCyAapCTBEHHOMN
YCITYTU, 3asIBUTEM OOpaIaloTCs:

1) smuuHO B yackl pabotel Komurera;

2) 1myTeM HampaBJIeHMs 3aIIpoca IO aipecy 3JIEKTPOHHOM mouThl KoMuTerTa;

3) B IMCbMEHHOM BH€e ITIOUTOBBIM OTIIpaBjieHneM B aapec Komurera;

4) 1o Homepam TenedonoB Komurera B wacer pabotbl Komurera.

9. Wudopmaiuss 0 mpemsoCTaBIEHUM TOCYHApCTBEHHOM YCJIYTM pasMeIaeTcs Ha
EnuHom noprase, a Takke cainte Komurera.

Ha Egunom noprase, caiite Komurera pasmeniaercs cienyroiiasi MHboOpManus:

1) wmcuepmnpIBaOmNII MepevYeHb TOKYMEHTOB, HEOOXOOMMBIX [JISI IPeIOCTaBIEHNUS
rOCyJIapCTBEHHOV YCIyTH, TpeOoBaHMUSI K OQOPMJIEHMIO YKa3aHHbBIX JTOKYMEHTOB, a TaKXXe
rnepeueHb JOKYMEHTOB, KOTOpble 3asBUTE/Ib BIIpaBe IMPEINCTaBUTh [0 COOCTBEHHON
VHUIVMATUBE;

2) KpYyr 3asBUTEJIEN;

3) CpoK ImpenoCTaB/IeHNsI TOCYyIapCTBEHHON YCIYTH;

4) pe3yJbTaThl MpeoCTaBIeHNUS roCcyIapCTBEHHOM YCIYTH, MTOPSIIOK
TpeCTaBJIeHNS IOKYMEHTa, SIBJISTEOIIIETOCST pe3yJbTaToM MIpeaOCTaBIEHNS
rOCYyIapCTBEHHOM YCITYTH;

5) wucuepmbiBaiOMiI TepeueHb OCHOBAHMI [JIT OTKasa B IIPeJOCTaBJIEHNMA
rOCYyIapCTBEHHOM YCITYTH;

6) TMOpSNOK AocymebHOro (BHeCyneOHOro) OOsKaJloBaHMSI 3asiBUTEIEM pelleHUn U
neuictBui  (6esmeiictBusi) Kommrera, M®PIl, a Takke "X HJODKHOCTHBIX JIMII,
rOCYyJIapCTBEHHbBIX CTY>KaINX, PAOOTHUKOB;

7) dopma 3ampoca (3asiBjieHMS]) B COOTBETCTBUM C mpunoxkeHumem Ne 1
aAMMHMCTPATUBHOTO perjamMeHTa.
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2. CraHmapT nmpenoCcTaBieHNs TOCYJapCTBEHHOM YCITyTY

10. HammeHoBaHMe rocymapCTBeHHOM yciayru: «Bpimaua macmopra o6beKTa
KYJIbTYPHOT'O HACJIeIUS».

11. T'ocymapcTBeHHas ycayra npepocrasisieTcs: Komnurerom.

12. Pe3ynbTaToM mpemocTaB/ieHMs] TOCYIApCTBEHHOW YCJIYTM SIBJISIETCS BblAaya
macropra o6beKTa KyJbTypHOro Hacienus (manee — Ilacmopr) 60 MOTMBMPOBAHHOTO
yBegoMIeHus1 06 oTKase B Bbigaue [Tacrmopra.

13. Cpok npenocTaBjieHusI TOCYyJapCTBEHHOM YCTYTY COCTABJISIET:

1) pBammath paboumMx OHeN CO OHS peructpaumm 3ampoca B Kommrere, ecin
pe3yJIbTaTOM MPeNOCTaB/IEHMS TOCYIapCTBEHHOM YCIyTH sBJIsieTcs Bbigava [lacmopra;

2) 1IecTb paboumMx [OHENM cOo mOHS peructpaumm 3ampoca B Komurere, ecin
pe3yJbTaTOM MPeNOCTaBAeHMSI TOCYHApCTBEHHOM YCIYTM  SIBJISIETCS  HaIlpaBJIeHMe
(BpyueHMe) 3asIBUTENI0 MOTMBMPOBAHHOTO YBEAOMJIEHMS OO OTKase B IIPedOCTaBJIEHUU
rOCYyAapCTBEHHON YCJIYTH.

OcHoBaHUM OJ1sT IPUOCTAHOBJIEHMS TIPENOCTaBJIEHNSI TOCYIAPCTBEHHON YCJIYTU He
MpeIyCMOTPEHO.

14. TIpaBoBbIe OCHOBAaHMS AJIS MPENOCTABIEHMS I'OCYIaPCTBEHHO YCITYTH:

1) Koucturyumst Poccuitckon @enepatinmu;

2) ®epepanbubiii 3akoH OT 25.06.2002 Ne 73-®3 «0O6 006BeEKTax KyJIbTYPHOIO
Hacyenus (MMaMSITHUKAaX MCTOPUM M KYJIbTYphbl) HapogoB Poccuiickonn @enmepanym» (masee -
3akoH Ne 73-D3);

3) @epepanbubii  3akoH oT 27.07.2010 Ne 210-®3 «O6 opra"usammm
MpeIOCTaBJIEHNST TOCYIaPCTBEHHBIX ¥ MYHUIIUTIATbHBIX YCIIYT »;

4) ®epepanbublii 3ak0H 0T 27.07.2006 Ne 152-D3 «O nepcoHalbHbIX JaHHBIX»;

5) Tlocranosnenne ITpaButenbctsa Poccuiickoint ®emepariym ot 07.07.2011 Ne 553
«O mopsimke odopmaeHMsT ¥ TIpeACTaBJeHMsS] 3asBJ€HMIA U UHBIX JTOKYMEHTOB,
HEOOXOIVMMBIX JJISI TIPEeOCTaBIeHMsT TOCYIAPCTBEHHBIX M (W) MYHULIMIIAIbHBIX YCIYT, B
(dbopmMe 3JIEKTPOHHBIX TOKYMEHTOB»;

6) Ilocranosnenne IIpaBurenbcTBa Poccuiickon @emepamyn ot 22.12.2012 Ne 1376
«O6 yrBepkaeHun IIpaBwit opraHusaumy AesITEIbHOCTYM MHOTO(DYHKIMOHAIbHBIX IIEHTPOB
MIPeIOCTaBJIEHNS TOCYAAPCTBEHHBIX ¥ MYHULIMIIATBHBIX YCIIYT »;

7) Tlocranosnenne IlpaButenbcrBa Poccuickon @epepaumm ot 27.09.2011 Ne 797
«O  B3aMMOJENCTBUM MEXKAY MHOTOQYHKIMOHAIBbHBIMY IIEHTPAMM IPeJOCTaBIEHMS
rOCYJIapCTBEHHBIX ¥ MYHUIIUITAIIBHBIX YCIYT U (deaepaabHbIMY OpTaHaMM MCIIOJTHUTETbHON
BJIACTM, OpraHaMy IOCYyIapCTBEHHBIX BHEOIOMSKETHBIX (POHIOB, OpraHaMy roCyAapCTBEeHHON
BJIaCcTM CcyOobekToB Poccuiickon @enepaiuy, opraHamy MECTHOTO CaMOYIMpaBJieHUsI UM B
caydasiX, YCTAHOBJIEHHBIX 3akKoHomaTenbCcTBOM Poccuiickonn ®@enmeparu, my6amMuHO-
MPaBOBBIMYM KOMITAHUSIMM »;

8) TIlocranosnenne IlpaBurenncrBa Poccuiickonn @epepauym ot 25.06.2012 Ne 634
«O BMIax 3J€KTPOHHON MOMAIMCHU, UCIIOJIb30BaHMe KOTOPBIX AOMYCKAETCS Mpu OOpaIlieHnn
3a TIOJIyYeHMEeM I'OCYIapCTBEHHBIX ¥ MYHUIIUITATbHBIX YCITYT »;

9) Ilpukaz MwunnucrepctBa KyabTypbl Poccuiickoit ®emepaummu ot 02.07.2015
Ne 1906 «O6 yTBepkaeHnn Gopmbl MacrmopTa 0O6beKTa KyJIbTYPHOTO HACIeIMSI»;

10) IIpuxaz MwunucrepcrBa KyabTypbl Poccuiickoinr @epepaumm ot 07.06.2016
Ne 1271 «O6 vyTBepkaeHuMM Topsiaka oGOpMIeHMsST ¥ BbigauM Tacropra OObeKTa
KYJbTYpPHOTO Hacjenus (MaMsITHMKA WMCTOPUM WM KyJAbTypbl) HapomoB Poccuiickon
denepauyn»;


consultantplus://offline/ref=18621B864A4D3C9AB4F97CB249274966E1FEA30248FCE028448F8FDFJDF
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11) 3akon Tomckoi obaactu ot 06.09.2016 Ne 98-O3 «O6 ob6beKTax KyJIbTYPHOTO
Haceys (MaMsITHUMKAaX MCTOPUM U KyJIbTypbl) ToMCKOM 06s1acTi»;

12) 3akon Tomckon obsactu ot 09.08.2011 Ne 176-O3 «O6 oTHenpbHbIX BOIMpPOCAx
OpraHu3aIyy MMPeIOCTaBIeHMS TOCYIapCTBEHHBIX ¥ MyHUIIUTIAIBHBIX YCIYT Ha TEPPUTOPUN
Tomckoi1 obacTu»;

13) ITocranoBnenne AnpmunHuctpainuu Tomckon obsactu ot 26.09.2013 Ne 407a
«O6 yrBepykaenmu [lepeuHst ycyryr, KOTOpbIe SIBJSIIOTCSI HEOOXOIMMBIMU U 00SI3aTeTbHBIMMU
IJIS1 TIPeOCTaBJIEHMS VICIIOJTHUTEIbHBIMM OpraHaMyu TOMCKOM 06J1acTy TOCYyIapCTBEHHbBIX
yenyr, u [lopsigka ompenesieHusl pa3mepa IJIaThl 3a OKa3aHMe YCIYT, KOTOpbIe SIBJISIOTCS
HeOOXOIMMBIMM ¥ 00SI3aTe/IbHBIMM [IJISI TIPeOCTaBJIeHUs MCIIOJHUTEIbHBIMIU OpraHaMu
Tomckou 06J1acTy TOCYTapCTBEHHBIX YCITYT»;

14) ITocranoBnenne I'ybepnaropa Tomckon ob6mactm ot 29.04.2016 Ne 37
«0O6 yrBepskaenun ITonoxkenus o Komurere mo oxpaHe 06bEeKTOB KYJIbTYPHOI'O HaC/eIus
Tomckon obacT».

15. VcuepnbiBatollinii IepeyeHb JTOKYMEHTOB, HEOOXOOMMbIX B COOTBETCTBUMU
C 3aKOHOJATEJIbHBIMM MM  MHBIMM  HOPMATMBHBIMM  IPABOBBIMM  aKTaMMu  JJIS
MpeloCTaB/IeHNs TOCYIapCTBEHHON YCTYTU:

1) 3asBiieHMe Ha IpeAOCTaB/IEHVE TOCYIAAapCTBEHHOM YCIyTM 1O (opMe COTJIaCHO
npuwioskeHno Ne 1 aiMMHUCTPaTUBHOTO peryiaMeHTa;

2) IOOKYMEHT, yAOCTOBEPSIIOIINI JIMYHOCTD JIMIIA, TTOAAIOIIEro 3asIBJIEHUE;

3) @OOKYMEHT, VYAOCTOBEpSIOIIMIA ITOJTHOMOYMS  TPENCTaBUTEJS  3asIBUTEJIST
(B cirydae ecu € 3asiBJIEHMEM OOpaIlaeTcsl IpeACTaBUTED);

4) KommMM IMPaABOYCTAHABJIMBAIOIIMX HTOKYMEHTOB Ha OOBEKTbl HEIBMUKMMOCTMU,
MpaBa Ha KOTOpble He 3aperMcTpupoBaHbl B EIMHOM TroCygapCTBEHHOM peecTpe
HEJIBVKMMOCTH.

dopwma 3ampoca AOCTYIIHA IJIsI KOMMPOBAHMS M 3aTIOJTHEHMS B 3JIEKTPOHHOM BHIEe Ha
ropTaje TOCyHapCTBeHHbIX yciayr. B OymaxkHom Buae dopma 3ampoca MOXKET ObITh
nosyyeHa HemnocpefcTBeHHO B Komurtere m M®Il B ciiyuae 3akjitoueHUs COTJallleHUs
Mexny MOII u Komurerom.

[Tpu HaIpaBJIeHUA 3ampoca C MCIIOJIb30BaHUEM MHGOPMaIMOHHO-
TeJIeKOMMYHMKALIMOHHBIX CeTeil, JOCTYN K KOTOPbIM He OrpaHMYeH OMpeeieHHbIM KPyroM
JIUI, BKJIIOYasi TIOPTaJl TOCYJApCTBEHHBIX YCJYT, HAIpaB/SIIOTCS CKaHMPOBAHHBIE
OPUTHMHAJIbI TOKYMEHTOB.

B cnydae ucnosnb3oBaHMSI TOYTOBOM CBSI3M HAMPaBJISIOTCS KOMMUM TOKYMEHTOB,
3aBepeHHbIe B YCTAHOBJIEHHOM 3aKOHOIATEIbCTBOM ITOPSIIKE.

B mokymeHTax He JOJIKHO ObITh IMOJUMCTOK, IMPUIMCOK, 3aUYePKHYTBIX CJIOB M MHBIX
HEOTOBOPEHHBIX MCITPaBIEHUN.

ITOKyMeHTbI He AOJIKHBI ObITh MCIIOJTHEHBI KapaHAAIIIOM.

16. 3asBuTeNb BMOpaBe IO COOCTBEHHOM MHMUIIMATUBE TIPEICTABUTh KOIUIO
IOKYMEHTa, TIOATBEPsKOAIOIIEro IpaBO COOCTBEHHOCTM WJIM BJIaJeHUs] Ha OOBEKT
KYJIbTYPHOT'O Hacjaenus, BKJIIOUEHHbI B PeecTp.

Hemnpencrasienne sasBuUTeNIeM YKa3aHHBIX JTOKYMEHTOB He SIBJIIETCSI OCHOBaHMEM
IJIS OTKa3a B IIPeIOCTaBIEHUY 3asIBUTEIIO TOCYdapCTBEHHOM YCITYTH.

17. Tlpy mpreMe [TOKYMEHTOB, YKa3aHHbIX B IMyHKTe 15 agMUHUCTPAaTMBHOIO
perjiaMeHTa, HeOOXOAMMBIX [JI TpeNOCTaBJeHMs ToCymapcTBeHHOu yciayru, Kommrer u
M®I], pyKoBOACTBYIOTCS TOJIOKeHUsIMU cTaten 6, 7 DenepanbHoro 3akoHa ot 27.07.2010
Ne 210-®@3 «O6 opranmsauuyu IMpeaoCTaBJeHUs] TOCYAAPCTBEHHBIX U MYHULIUITAIbHBIX
YCITyT».
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18. 3ampoc 3asButesnst unu ero npeacrasutenst B Komurer, M®LI o npegocraBieHumn
rOCyJlapCTBEHHOM YCJYI'M MPUPABHUBAETCS K COIVIACUIO TAaKOT'O 3asBUTeNsI ¢ 06paboTKOM
ero mnepcoHajabHbIX AaHHbIX Komurerom, M®I] B mensix 1 o6beMe, HEOOXOOMMBIX IJIsi
MPeIOCTaB/JIeHMsT  TOCYOApCTBEHHOM  YCIAYTM B COOTBETCTBMM C  TpeOOBaHUSIMU
®denepanbHoro 3akona ot 27.07.2006 Ne 152-03 «O nepcoHa/bHbIX JaHHBIX».

19. UcuepnpiBatoliuii mepeyeHb OCHOBaHMM [JjIs1 OTKasa B IIpMeMe [IOKYMEHTOB,
HEOOXOVMMBIX [IJIS TIPeIOCTaBJIEHMS TOCYJapCTBEHHOM YCIYTU:

1) 3agBuTeseM He TIpeNCTaBJeHbl [TOKYMEHTbI, YyKasaHHble B ITyHKTe 15
aAMMHMUCTPATUBHOTO perjaMeHTa B KayeCcTBe AOKYMEHTOB, IMOZJIeXalluX 00s3aTeTbHOMY
MpefCTaBJIeHNIO 3asIBUTEIIEM;

2) 3ampoc 0 MpeIoCTaBIeHUN roCyJapCTBEHHOM YCIIYTU rojiaH
HEYITOJTHOMOYEHHbBIM JIMIIOM.

[Ipu ycTpaHeHUM HENOCTATKOB, YKa3aHHBIX B HACTOSIIEM ITyHKTe, 3asiBUTEb MMeeT
MpaBO Ha MIOBTOPHOE ObOpallieHne.

20. VcuepnpiBaloiuii I1epeueHb OCHOBaHMM [JiI OTKasa B IIPeJOCTaBJIEHUU
roCyJlapCTBEHHOM YCJIYTU:

1) ocHoBaHus, ykazaHHbIe B TyHKTe 19 aqMUMHUCTPAaTUBHOIO perjiaMeHTa, B CayyJae,
€CJIM OHM BBISIBJIEHBI TIOCJIE€ PETMCTPAIMM 3apoca O MPemOCTaBJIeHUM TOCyAapCTBEHHON
YCIIyTH;

2) mpekpailleHVe WIM TPUOCTAHOBJEHME HEeMCTBUS OAHOTO WM HECKOJbKUX
IOKYMEHTOB, CJIY’KalllMX OCHOBAHMEM [JIS TTPeIOCTaB/IEHNS TOCYIapCTBEHHOM YCIIYTH, €CIIN
yKa3aHHbIe OOCTOSITEJIbCTBA OBUIM yCTaHOBJIEHbI KomuteTom B mpoliecce 06paboTKu
OOKYMeHTOB (MHbopMalyuu), HeoOXOAMMBIX [JiS TMpefoCTaB/JeHus TOCYyIapCTBEHHOM
YCIyTH;

3) sampoc O TPemoOCTaBJ€HUM TOCYHApCTBEHHOM YCIYTM TOJaH B OTHOIIEHUU
00beKTa, He SIBJISIIONIErOCs] B COOTBETCTBUM C 3aKOHOAATebCTBOM Poccuiickoit Demepanym
00BEKTOM KYJIbTYPHOTO Hacje[us, BKIIOYEHHbIM B ENMHBINM TOCYZapCTBEHHBbIM peecTp
0OBEKTOB KYJbTypHOrO Hacjaenus (MaMSITHMKOB WMCTOPUMM UM KyJIbTYpbl) HapOJOB
Poccuiickon @emepaiinm.

21. T'ocynapcTBeHHasl ycjayra TMpenocTaBisieTcsi 6e3 B3MMaHMS TOCYIapCTBEHHOM
MOIUTMHBI VI MHOM TLJIaThI.

22. MaxkcumaJjibHble CPOKM OKUAAHMS B OUepen:

1) mnpwu momave 3ampoca O IPeAOCTaBJIEHUM TOCYJapCTBEHHOV YCJIyTM - He Ooee
MATHAAATA MUHYT, TIO TIpeIBapUTE/IbHOM 3aMcH - He Oosiee AeCaT MUHYT;

2) Tpu TIOMyYEeHUM pe3ysbTaTa IPeJOCTaBJIeHNs TOCYJapCTBEHHOM YCIyTU -
He OoJiee TIATHAAIATA MUHYT.

23. TpeboBaHusi K TOMEIIEHMSIM, B KOTOPBIX IPEJOCTaB/ISIETCS TOCYIapCTBEHHAS
yCJIyra, K 3ay OKuUIaHus, MecTam IJis 3alloJTHeHUs 3ampoca, MHOOPMalMOHHbIM CTEHAAM C
obpasiaMy X 3aroJIHEHUSI U TIepeuHeM JOKYMEHTOB, HEOOXOAMMbIX JIJISI TIPelOCTaBIeHMSs
rocy1apCTBEHHOU YCITYTU:

1) 3pmanme, B KoTopoMm pacrnosioxkeH Komurert, TOMKHO HAXOOUTHCS B MEIIEXOIHOM
OOCTymHOCTM (He OoJsiee [OecSITM MMHYT IIeIIKOM) [JisS 3asBUTesiei OT OCTaHOBOK
06I111eCTBEHHOT'O TpaHCIopTa

2) Ha TeppuTOpUM, TIpUJIETAIOIIEeN K MecTopacrnoyiokeHnio Kommrera mOJIKHbI
MMETbCSI MeCTa [Jisi TapKOBKM aBTOTPAHCIIOPTHBIX CPEeACTB, MAOCTYHI 3asiBUTENEN K
MMapKOBOYHBIM MeCTaM JOJIKEH SIBJISTbCSI OeCIIaTHbIM;

3) 3maHme, B KOTOpOM pacnojiokeH Komurer, [O/KHO ObITh 000pYIOBaHO
OTAEbHBIM BXOJOM JJISI CBOOOTHOT'O IOCTYTIA 3asIBUTEJIEN B IIOMEIIEHNE;
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4) mnomeiieHus Komurera, B KOTOpbIX MTPeAOCTABJISIOTCS TOCYIapCTBEHHbIE YCITYTH,
31 OXMIAHUSI, MecCTa [Jis 3aloJHeHMSI 3allpoCOB O IpefoCTaB/IeHUM TOCYAapCTBEHHON
yCayTu, MHPOpPMaIMOHHbIE CTeHIbl C 06pasliaMy UX 3alOJTHEHUS] U TlepeyHeM JOKYMEHTOB,
HEOOXOIVMMBIX IJIs1 TIPeAOCTaBJIEHUSI TOCYJapCTBEHHOM YCTYTU, HOJIKHBI COOTBETCTBOBATh
CaHuTapHO-3MMUIEMUOJIOTUUECKMM TTpaBWIaM, TPeOOBaHMSIM IIO’KapHOV Oe30IMacHOCTH, a
Takke obecreunBaTb OeCIHpensTCTBEHHbIM [OOCTYN MHBaJIUIOB B COOTBETCTBUM C
3aKOHOmaTebcTBOM Poccuiickon Demepaiiny o COLMaIbHOM 3aIIUTE UHBAIUAOB;

5) ueHTpanmpHbIM BxXom B 3maHuMe Komurera Oo/sKeH ObIThb  0GOpYHOBaH
MHGOPMAIIMOHHOM TabJMUYKON (BbIBECKOM), copepsKaiieil MH@opmaluuio O HauMeHOBaHUM
opraHa rocyJapCTBEeHHOM BJIaCTH, ITPeA0CTaBJISIIONIErO TOCYIapCTBEHHYIO YCIYTY;

6) mpueM 3asBUTEJIEeN TOJDKEH OCYIIECTBJIATHCS B CIEUMAJIbHO OTBEOEHHBIX IJIsT
9TUX 1IeJIel IOMeIeHMSIX;

7) TpPUCYTCTBEHHbIe MeCTa [OJ/KHbI BKJIIOYATh MecTa sl MH(MOpMUPOBaHUS U
rpMeMa 3asiBUTeJIEN;

8) mecra uHDOpMMpPOBaHMS, MTpeqHa3HAUYEHHbIE JISI O3HAKOMJIEHUSI 3asBUTEJIEN C
MHGOPMAIMOHHBIMY MaTepuaaaMy, AOJIKHbI ObITh 000pYHOBaHbI MHQPOPMAaIMOHHBIMU
CTeHJaMu;

9) Mecra mig 3amMoJiHEHUSI JTOKYMEHTOB [OJDKHBI OBITH OOOpPYIOOBaHBI CTYJIbSIMU,
cTrosiamu, obecrieueHbl OOpasllaMyM 3allOJIHEHMSI TOKYMEHTOB, OJjlaHKaMM 3asBIEHUNA WU
KaHIeIPCKUMU TTPUHAIJIEKHOCTSIMMU;

10) mecTa oskumaHus B ouepeny Ha KOHCYJIbTAIMIO, IIPEICTaBIeHNE YIIU TIOJTyYeHMe
IOKYMEHTOB [OJDKHBI OBITh OOOpPYHOBaHbI CTYJIbSIMM, KPECEIbHBIMM CEKIVSIMU WU
CKaMbsIMM (GaHKETKaMM);

11) mpu opranmsanumu paboumMx MeCT JO/DKHA ObITh IPemyCMOTpPeHa BO3MOXKHOCTh
CBOOOMHOTO BXOJA M BbIXOAA CrelmaancToB Komurera yyacTBYIOIIMX B ITPEIOCTaBIEHUN
rOCYIapCTBEHHOM YCJIYT'Y U3 TIOMEILEHMNS;

12) va undopmammoHHom creHae Komwurera momkHa comepskaTbCsl CJIeIyIoIast
nHbopMalus:

a) TeKCT AIMMHUCTPATUBHOTO perjaMeHTa C MPUJIOKEHUSIMU;

6) dbopma 1 obpasel 3aroJHEHNST 3aITpoca.

24. TlokasaTenu JOCTYITHOCTU U KaueCTBa roCyJapCTBEHHOM YCIYTH:

1) mokasaTenu JOCTYITHOCTH:

a) HaIIAHOCTb (opM pasmeliaeMorn MHGOpMANUM O TMOPSAKe IPeaoCTaBIEHNS
roCcyIapCTBEHHON YCIIYTH;

6) mpemocTaBJieH)e BO3MOKHOCTM MTOTyYeHMsT MH(POpMAaIMu O Xo/ie MpeaoCTaBIeHNs
rOCyJapCTBEHHOV YyCIyTM, B TOM UMCJIe C MCIIOJb30BaHMEM MH(OpPMAIMOHHO-
TeJIEKOMMYHMKAIIMOHHBIX TEXHOJIOTUI;

B) OTCYTCTBME OYepenel TMpy Mpueme 3asiBJIeHUSI U TOKYMEHTOB, HEOOXOIUMBIX IJIsI
MpeIOCTaBIeHNsT TOCYAAPCTBEHHON YCJIYTU, WIM TIOJIyYeHUs pe3ysibTaTa MpemoCTaB/IeHMs
rOCYyIapCTBEHHOM YCITYTH;

I') OTCYTCTBME YIOBJIETBOPEHHBIX >Xaj00 Ha HapyllleHKue TMOpsSAKa MpegoCTaBIeHNs
rOCYyIapCTBEHHOM YCITYTH;

2)  TMokKasaTeju KavyecTBa:

a) MOJIHOTA, AKTyaIbHOCTb ¥  JOCTOBEPHOCTb MHGOpMauuuM O  TOpsaKe
MpegoCTaB/IeHNs] TOCYIapCTBEHHON YCJIYTH, B TOM YMCJIe U B 3JIEKTPOHHOU dhopMme;

6) cobitoieHe CPOKOB IPeNOCTaBJIEHMSI TOCYJapCTBEHHOV YCIYTM M CPOKOB
BBITIOJTHEHUSI aJIMMHUCTPATUBHBIX TIpOLleAyp IpU TMPenoCTaBIeHUM TOCyAapCTBEHHOMN
YCITyTH.
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YcraHoB/IeHHbII peskuMm  paborbl  Komurera He IpemsSTCTBYeT IOTYYEHUIO
rOCYJIapCTBEHHOV YCIYTY 3asIBUTEJISIMUA.

25. Nubie Tpe6oBaHMS, B TOM YMCJ/I€ YUMTHIBAIOIIME OCOOEHHOCTH MPeaOCTaB/IEHMS
rocygapctBeHHon yciayru B MO®OIl M 0COGEHHOCTM NpemoCTaB/eHUS TOCYIapCTBEHHOM
YCJIYTY B 3JIEKTPOHHOV (hopMe:

1) 3asBUTENI0O IPEOOCTABJSIETCS BO3MOXKHOCTb IOJyYeHUs MHQPOPMAlUU O
rocygapcTBeHHou yciayre Ha caute Komurera, Emyaom moptane, caite M®IL] (B cioyuae
e mexxay Komuterom n M®LI 3ak/itoueHo corJiaiiieHne);

2) 3agBUTENIO IIPeNOCTaBJIIETCS BO3MOXKHOCTb IIOJy4YeHMsT (OpPMbI 3ampoca B
9JIEKTPOHHOM Bue Ha caite Komurera, Ennaom mopraie.

3. Cocras, 1ocjiefoBaTeIbHOCTb ¥ CPOKM BBITIOJIHEHUSI aIMUHUCTPATUBHBIX MTPOLIENYD,
TpebOBaHMS K MOPSIIKY MX BBITIOJIHEHMSI, B TOM UMCJIE OCOOEHHOCTM BBITIOJIHEHUS
aIMVHUCTPATUBHBIX IIPOLIEAYP B 3JIEKTPOHHOM (PopMe, a TaKKe 0COOEHHOCTM BBITTOJTHEHMS
aIMUHUCTPATUBHBIX MPOLIEAYP B MHOTOGYHKIIMOHAJIbHBIX IIEHTPax

26. I'ocymapcTBeHHas ycjyra BKIOYaeT B cebs ciemyiolye agMUHUCTPATUBHbIE
Mpolenypbl:

1) mnpuem, perucrpaumsi 3ampoca O NMPeIOCTABAEHUM TOCYIAPCTBEHHOU YCIYTU U
HaIlpaBJIeHMe Ha VICITOJTHEHME;

2) pacCMOTpeHMe 3ampoca O TIPeIoCTaBJeHUM TOCYHApCTBEHHOW  YCIYTH,
dbopMMpoBaHye peleHus;

3) Bblmava  (HampaBjieHMe)  3asBUTEI0  JTOKYMEHTOB,  ITOATBEPKIAIOIINX
MpegoCTaB/JieHNe TOCYJApCTBEHHOM YyCIyrM (B TOM UMC/Ie OTKa3 B IPeIOCTaBJI€HUN
roCyIapCTBEHHON YCIIYTN).

27. Tlpuem, perucTpaius 3ampoca O IMpefoCTaBJeHUM TOCYAAPCTBEHHOM YCIYyTU U
HaITpaBJIeHMe Ha VCIIOJTHEHME:

1) ocHoBaHMeM [Jig Havaja aAMUHUCTPATUBHOM POy PbI SIBJISIETCS IMTOCTYILJIEHME
3arpoca B Komurter B nucbMeHHOM (OpPME;

2) TpueM 3arpoca OCYIIeCTBJsIeTcsl crenpanuctom Komurera, OTBETCTBEHHBIM 3a
MpMeM BXOZSIEN KOPPECIIOHIEHIMM, KOTOPBI He IO3[IHee OTHOTO pabouero THS CO THS
nocTyrieHus 3amnpoca B Komurer B mucbMeHHOM opMe perucTpupyeT 3ampoc, BO3BpalliaeT
BTOPOM 3K3eMIUISIp 3ampoca (Ipy ero Haauuyuu) 3asBUTENI0 U TepefaeT 3ampoc
npencenarento Komurera B IeHb permcTpanym 3ampoca;

3) mnpencepatenb Komutera He 1mo3mHee OJHOTO paboyvero IHS CO IHS pPerucTpanyumn
3ampoca OIpeiesisieT MCIIOMHUTEIS, OTBETCTBEHHOTO 3a IpeOCTaB/IeHe roCyapCTBEeHHOMN
ycayru  (majiee - OTBETCTBEHHBI MCIOJHUTENIb), TYTEM HaJOXKEeHMsT Ha 3armpoce
COOTBETCTBYIOILIEN PEe30IIONY U TTepelaeT ero OTBETCTBEHHOMY VICITOJTHUTEJTIO;

4) pe3yJbTaTOM aAMMHUCTPATMBHOM TIPOLIEAYPbI SIBJISIETCS IOJyYeHMe 3armpoca
OTBETCTBEHHBIM VCIIOJTHUTEJIEM;

5) cpok BbINOJIHEHMST aAMUHUCTPATUBHON MPOILIEIYPbl HEe JOJ/IKEH MPEeBbIIIATh IBYX
pabounx JHeN CO AHS MOCTYIUIEHUS 3aIpoca.

28. PaccmoTpenre 3ampoca O  IpedoOCTaBJIeHUM TOCYIAapCTBEHHOW  YCIYTH,
dbopmMmupoBaHye pelieHus:

1) ocHoBaHMeM [IJjis1 Havya/la aAMUHMUCTPATUBHOM IPOIEIYPhI SBJSETCS TOJyUYEeHMe
3ampoca c pesosronyen npeacenaresiss Komurera OTBeTCTBEHHBIM UCIIOJIHUTETIEM;
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2) WCIOMHUTENIb He TIO3[Hee TpexX pabouux OHEeM CO AHS TOCTYIUIEHUSI K HeMY
3ampoca pacCMaTpMBaeT ero Ha INpegMeT OTCYTCTBUS (Haauuusi) OCHOBAaHMM [Jis OTKas3a B
MpeoCTaBJIeHU! roCy1apCTBEHHON YCIYTH;

3) B ciay4ae HaJMuMs OCHOBAHMI JJISI OTKa3a B MPEIOCTABJIEHMM TOCYIapCTBEHHOM
YCITYTU VICTIOJTHUTEJIb TIOATOTaB/IMBAET IPOEKT MOTMBMPOBAHHOTO yYBeOOMJIEHMSI 00 OTKase
B IpefoCTaB/JieHUM TOCYJapCTBEHHOM YCIYTU, BU3SUPYET €ro CaMOCTOSITeJTbHO U
MpeACTaBIsIeT Ha MOAIMNICH Tipencenareno Komurera;

4) Tpu OTCYTCTBMM OCHOBAHMM [JISI OTKasa B MPEIOCTABJIEHMUM T'OCYIapCTBEHHON
YCIYTU, TIepeuuc/ieHHbIX B NyHKTe 20 aJIMMHUCTPATMBHOIO perjaMeHTa, JODKHOCTHOE
JIUII0 B CPOK He TpeBblIatonmii 15 paboumx gHel ¢ MOMEHTa IMOCTYIIEHUS K HeMY
3ampoca, roToBUT ImpoeKT [lacmopra;

5) mnpencenatens Komutera He mosgHee 0gHOTO paboyero AHS CO AHS MOCTYIUIEHUS
K HeMy TIpoeKTa [IOKyMeHTa, SBJSIIOIIErocsl  pe3yabTaTOM  IpPeNOoCTaBIeHUS
rOCYyAapCTBEHHOM YCIYIH, YTBEPSKIAET YKa3aHHbIN TOKYMEHT;

6) pe3yJabTaTOM  aAMMHUCTPATMBHOM  IPONEOYyphbl  SIBJISETCS  YTBEPXKIEHME
npencenaresiem Komurera Ilacmopra, smbo mnonmucaHue yBeooOMJIeHMSI 00O OTKase B
MpeoCTaBJIeHN! rOCy1apCTBEHHON YCIYTH;

7) CpOK BBITIOJIHEHMS aIMUHMUCTPATUBHOM TMPOLEOYypPbl B CJIydyae HaJIMUMS
OCHOBaHMM MJjIs1 OTKasa B IIPeAOCTAaBJIEHUM TOCYJAapCTBEHHOV YCJIyTM He IOJDKEH
MpeBbIllIaTh YeTbipex paboumx [AHEM CO [OHS TOJyuyeHMs] 3ampoca OTBETCTBEHHBIM
UCIIOJIHATEJIEM, B CJIydae OTCYTCTBUSI OCHOBAaHMI [JII OTKasa B IIPeIOCTaBJIEHUM
rOCyJapCTBEHHOV YCJIYTM He MOJDKEH MPEBbIIaTh 16 paboumx OHEM CO OHS TOJTyYEeHUS
3aIrpoca OTBETCTBEHHbBIM UCITOJTHUTEJIEM.

29. Bpimaua  (HampaBjieHMe) — 3asIBUTEII0  JOKYMEHTOB,  IOATBEPKIAIOIINX
MpegoCTaB/JieHNe TOCYOApCTBEHHOM YyoIyru (B TOM UMCJIe OTKAa3 B IIPeIOCTaBJIEHUM
rOCyIapCTBEHHO YCITYTH):

1) ocHoBaHuMeM [Jis1 HauaJla afMUHUCTPATUBHOM TPOLELYPbhI SIBJSETCS MOAMMCAHKE
npencenaresieMm Komurera TOKYMEHTa, SBJISIIOIIETOCS Pe3yJbTaTOM IIPeIOCTaBJIEHMS
rOCYyIapCTBEHHOW YCITYTH;

2) He mo3OHee IBYX paboumx AHEN CO AHS moamucaHus rnpeacenareyieM Komurera
OOKYMEHTa, SIBJISIIOIIETOCsl pe3yabTaTOM IIPeAOCTaBJeHMSI TOCYJAapCTBEHHOM YCJIYTH,
CIEeMaIICT KOMMTETA, OTBETCTBEHHBI 3a OTIPABKY WMCXOMSINEN KOPPECIOHAEHIINH,
HaIpasJsieT (Bpy4yaeT) 3asiBUTENTIO pPe3yJIbTaT MPeoCTaBIeHNsI TOCYAapCTBEHHOM YCITYTH;

3) pesyabTaTOM  aAgMMHUCTPATMBHOM  TIPOLIEAYpPbI  SIBJSETCSI  HaIpaB/ieHue
(BpyueHMe) 3assBUTENIO pe3yJibTaTa MpPemoCTaBjeHMs] TOCYIapCTBEHHOM YCIyru B (opme
IOKYMeHTa Ha OyMa)KHOM HOCHUTeJIe, IMOMMCAHHOTO YIOJHOMOYEHHBIM TOJIKHOCTHBIM
JIULIOM.

CpOK BBITIOJIHEHNST agMUHUCTPATUBHOM TPOIEeNyPbl He NOJDKEH IPEBBIIIATh ABYX
pabounx mHEN cO OHS MoAmucaHus mpencemateseM Komurera MOKYMEHTa, SIBJISIOIIETOCS
pe3yJIbTaTOM IPeAOCTaBJIEHNSI TOCYIapCTBEHHON YCIIYTH.

30. OcobeHHOCTM BBITIOJTHEHMSI AAMUHUCTPATUBHBIX TMPOLEAYpP B 3JIEKTPOHHOM
dbopme, a TaksKe 0OCOOEHHOCTH BBITIOJTHEHUST aIMUHUCTPATUBHBIX TTpotienyp B M®LI:

Ha Epunom mnoprane, cante MO®II, cante Komurera pasmelaroTcs o00Opasiibl
3aT0JTHEHMS 9JIEKTPOHHOM (OpMBI 3arpoca.

dopmupoBaHMe 3ampoca B IUIEKTPOHHOM (opMe 3asBUTEIEM OCYIIECTBIISIeTCS
MMOCPENCTBOM 3allOJIHEHUST 3JIEKTPOHHOM ¢GopMbl 3ampoca Ha EpmHom mopraie 6e3
HeoOXOIMMOCTHU TOTIOJTHUTEIbHOM TIoIauM 3arpoca B MHOM (Gopme.
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dopmaTHO-7I0TMYecKkasi TMpoBepKa CHOPMUPOBAHHOTO 3alpoca OCYIIeCTBISIETCS
aBTOMATUYECKM TOC/Ie 3aIlOJTHEHMST 3asiBUTEIeM KayKIOTO M3 I0JIeN 3JIeKTPOHHOU (OpMbI
3aripoca. [Ipu BbISIBJIEHUM HEKOPPEKTHO 3aIlOJIHEHHOTO TOJIST 3JIEKTPOHHOM (OpMBI 3arpoca
3asIBUTEIb YBEAOMJISIETCSI O XapaKTepe BbISBJIEHHOM OIIMOKM U TIOPSIAKE ee YCTPaHEHMUS
MOCPeACTBOM MHGOPMAIMOHHOTO COOOIIEHMSI HEMOCPEICTBEHHO B 3JIEKTPOHHOM (opme
3arpoca.

[Tpn popmupoBaHmMM 3ampoca 3asiBUTENIO0 00eCIeunBaeTCs:

BO3MOXXHOCTb KOTIMPOBAaHMSI M COXPaHEHMs 3alpoca ¥ JTOKYMEHTOB, HEOOXOAMMBbIX
ILJISI TIpeIOCTaBIEHUSI TOCYIapCTBEHHOM YCJIYTH;

BO3MOSKHOCTb 3arlOJTHEHUSI HECKOJIbKUMM 3asIBUTEJISIMU OLHOM 3JIEKTPOHHOM (OPMBbI
3ampoca TIpy oOpallleHuM 3a TOCYyAAapCTBEHHBIMM YCJIyramy, IpeArosaraloimymn
HarmpaBJieHlie COBMECTHOTO 3aMpoca HeCKOJbKUMU 3asIBUTENISIMU;

BO3MOSKHOCTD MeuaTy Ha OyMa>kHOM HOCUTeJIe KOIIMM 3JIEKTPOHHOM (OpPMBI 3aI1poca;

COXpaHeHMe paHee BBEIEHHBIX B 3JIEKTPOHHYIO (hOpMy 3arpoca 3HAUYEeHUN B Jr060e
BpeMsI TI0 >KeJIaHMIO ITOJIb30BaTesis, B TOM 4UMCjIe MPY BO3HMKHOBEHMM OIIMOOK BBOIA U
BO3BpaTe /I IOBTOPHOTO BBOJIa 3HAYEHMI B 3JIEKTPOHHYIO (OpMY 3aImpoca;

BO3MOSKHOCTb [IOCTYyTa 3asiBUTeNs Ha EnuHOM Moprase K paHee IMOJAaHHBIM UM
3alpocaM B TeuyeHle He MeHee OJHOI'0 T'o/ia, a TakyKe YaCTUUYHO ChOpPMIUPOBAHHbBIX 3aIlIPOCOB
- B TeUeHle He MeHee Tpex MecCsIieB.

ChopMupoBaHHbIM M TIOANMCAHHBIM 3alpOC, M OOKYMEHTbI, HEOOXOIuMbIe IS
MpeNoCTaBJIeHNsT TOCYIapCTBEHHOV YCIYTM, HampasisiioTcsi B Komurer mocpencTBom
Enunoro nmoprara.

PesynbTaT mpemocTaBiieHMs TOCYIapCTBEHHOM YCJIYI'M IO 3aIlpocy, MOCTYIUBIIEMY
yepe3z M®LI, nognesxkut HanpasyieHnto B M®II B cpoku, mpegyCMOTpeHHbIe COTrJiallleHueM
0 B3aMMOJENCTBUM, 3aKIoueHHbIM Mexkay M®II n KomureTtom.

4. ®opMbI KOHTPOJIS 32 UCTIOSTHEHMEM aMUHUCTPATUBHOTO perjaMeHTa

31. KoHTponb 3a TIOJHOTOVW M KauyeCTBOM WCIIOJHEHUST AIMUHUCTPATUBHOTO
perjaMeHTa BKJIIOYAET B CeOS1 KOHTPOJIb 3a COOJIIOAEHNEM OTBETCTBEHHBIM MCITOJHUTEJIEM,
MCTIOJTHUTEJIEM CPOKOB ¥ TIOpSIAKA PacCMOTPEHMSI 3allpoCOB 3asiBUTEJIeN, KauecTBa,
MTOJTHOTBI, JOCTOBEPHOCTU TIPENOCTaB/sSIEMON WHMOpMaIyy, BbISIBJIEHME U YCTpaHEHUE
HapyIIeHWii TIpaB 3asBUTEJEeN TPy TPeJOCTaBJIeHNM TOCYJApCTBEHHOM  YCJIYTH,
paccMOTpeHMe, IPUHSITIE PEIIeHNI ¥ TOATOTOBKY OTBETOB IO pe3yJbTaTaM pPacCMOTPEHMUS
>Kayi06 Ha perenus, meictBus (6espericteue) Komurera, M®II, a Takske X ITOKHOCTHBIX
JIUII, TOCYIapCTBEHHBIX CJIYKAIlMX, PAOOTHUKOB.

32. OTBEeTCTBEHHBII UCIIOJHATEIb HECEeT MEePCOHATbHYIO OTBETCTBEHHOCTh 3a
COOJTIOfieH e CPOKOB U TOPsIKa pacCMOTPEHMS 3alIpOCOB M TIpeAcTaB/ieHus nHbopMaLumy,
pasmertieHust MHGOpPMaUy Ha OPUIIMAIbHBIX CalTaX, JOCTOBEPHOCTh U TIOJIHOTY CBEIEeHMU,
MpeICTaB/ISIEMbIX B CBSI3Y C ITPeJOCTaBIeHMEM IOCYIapCTBEHHOM YCITYTH.

33. KoHTponb 3a TIOJIHOTOM M KaueCTBOM WCIOJHEHUS AJIMUHUCTPATUBHOTO
perjiaMeHTa BKJIIOYaeT B ceOsl TMpoBeleHMe TIPOBEPOK, BbISIBJEHME W YyCTpaHEHUe
HapyIIeHMi TIpaB 3asiBUTEJIeN, paCCMOTpPEHME, TIPUHSITHE PEILIeHUI ¥ MOATOTOBKY OTBETOB
10 pe3yjbTaTaM pPacCMOTpPeHMs >Kajob Ha peleHust, meinctBus (6esmenctBue) Kommurera,
M®II, a Takske UX JOKHOCTHBIX JINII, TOCYJAPCTBEHHBIX CTYKAIUX, paOOTHUKOB.

34. TTpoBepKy MOTYT ObITh IJIAHOBBIMM (OCYILIECTBJISTFOTCS Ha OCHOBAaHMUM TOJIOBBIX
1aHoB paborbl Komwutera) ¥ BHeEIUIAHOBBIMM (OCYILECTBJISIIOTCSI TIO KOHKPETHOMY
oOpallleHIO 3asBUTEIS).
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35. OcHoBaHMeM i MPOBEAEHMS] IIPOBEPOK SIBJITIOTCS pacropsbkenus Kommurera.
PesysibTaThl MpOBEpPOK O(QOPMIISIIOTCS B BUJE CIIPABOK, COCTAaBJIIEMbIX ITpelcenaTesieM
Komurera. B crmpaBkax OTMeUalOTCS BbISBJIEHHbIE HEIOCTATKM M TIPEIJIOKEHUS MO0 UX
yCTpaHeHUIO.

36. B ciyuyae BbISBJIEHMSI HapyIIeHUM IIpaB  3asiBUTEJIEM  OCYILECTBJISIETCS
MpUBJIeYeHNEe BUHOBHBIX JIMI[ K OTBETCTBEHHOCTM B COOTBETCTBMM C 3aKOHOJATETbCTBOM
Poccuiickon @epeparimn.

5. locyne6Hoe (BHecyme6HOe) 06sKaI0BaHMe pelleHmnit 1 TeiCTBUIA
(6e3pericTBusa) KomureTa, IOKHOCTHOTO JINIIA, TPEAOCTABJISIOIIErO
rOCyIapCTBEHHYIO YCIYTY OO TOCYAapCTBEHHOTO CTysKalllero,
MHOTO(YHKIMOHAJIBHOTO IIEHTpa, pabOTHMKA
MHOTO(YHKIIMOHAJIBHOTO LIEHTpa

37. JocynebHoe (BHecymeOHOe) 0OKaJloBaHME peILIeHnI U AeNCTBui (6e3mecTBus)
Komurera, MOKHOCTHOIO JIMIA, IMPEIOCTaBJISIIOIIEIO TOCYOAPCTBEHHYIO YCIYTY, JMOO
rOCYyJapCTBEHHOTO  CJIY’Kalllero,  MHOTOQYHKIMOHAJIbHOTO  IIeHTpa,  pabOTHMKa
MHOTO(QYHKLIMOHAJIBHOTO II€HTpa OCYIIECTBJISIeTCS B COOTBETCTBMM C TrjaBon 2.1
®epepanpHoro 3akoHa ot 27 wmiona 2010 roma N 210-®3 «O6 opranusauym
MpeIOCTaBJIEHNSI TOCYAAPCTBEHHBIX ¥ MYHULIMIIAIbHBIX YCIIYT».

38. XKanmoba Ha pemenuss u penctBust (GesmerctBue) mpeacenaresiss Kommrera
rnojgaeTcs Ha umsl 3amectutesnis I'yoepHatopa Tomckoit 006jaCTM IO CTPOUTENbCTBY U

MHQPaACTPYKTYpe.
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ITpunoskenne Ne 1

K AJIMUHUCTPATUBHOMY peryiaMeHTy
MpegoCTaB/IeHUsT  TOCYIApPCTBEHHOM  YCIIYTU
«Bpimaua macmopra 00GBEKTa  KYJIbTYPHOTO
Hacaeaus»

IIpencenarenio Komurera 1o oxpaHe
00BEKTOB KYJIbTYPHOI'O HaC/IeIMsI
Tomckoi1 obs1acTn

OoT

(YKaspIBaeTcsl OpraHM3alIOHHO-TIpaBoBasi hopma,
Ha¥MeHOBaHME - [IJIS1 FOPUONIECKOTO JIUIIA,
damvmus, ums, oTuecTBoO (MOCaeIHEe - TIPU
HaJIM4UMN) - AJist GU3NUeCKOro JINIa, KOHTaKTHBIN
HOMep TesiepoHa)

oT 20 r.
mncx. Ne

3ASIBJIEHUE
0 BblJaye MacnopTa 06'beKTa KyJIbTYPHOTO HacIeaust

[Ipoury BbIAaTh MAacopT OOGBEKTa KYyJIbTYPHOTO Hacjaeauss Ha OOBEKT KyJIbTYPHOTO

Hacaenus ,
(HauMeHOBaHMe 0ObEKTA KYJIbTYPHOTO HACIeIMsT)

PaCIIOJIOKEHHBIN 10 afipecy

[Tpunoskenne (COmEpPKUT IepeuyeHb MpPUIaraeMbiXx JOKYMEHTOB C YKa3aHMEM KOJIMYecTBa
JIUCTOB U 9K3EMILJISIPOB):

1.

2.

[TacrmopT 0o6beKTa KyJIbTYPHOTO Hac/enus / MOTMBMPOBAHHBIM OTKA3 B BbIJaue MAcIopTa 06beKTa
KYJIbTYPHOTO HACJIeust TIPOIITY BbIC/IATh MTOYTON / BBIAATb Ha PYKM (HY>KHOE TIOIUEPKHYTh).

« » 20 roga /
(mogmnuce) (@.1.0. sasBuTeENS)

(TIeyaTh CTaBUTCS TIPU HAJTUUUMN)

,H,HIO corJyiacue Ha o6pa60T1<y CBOMX ITepCOHAJIbHbIX TaHHbIX

« » 20 rojga / /

(monmuch) (D.1.0. 3agBuTens)




